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INPEANCJIOBUE

IIpennaraemoe mocobue npegHa3HAUEHO A UCIIOIb-
30BaHMA KaK HA ayAUTOPHBIX 3aHATUAX, TAK 1 JIJIA Ca-
MOCTOATEJIbHON PabOTHI JIOMIE, MMEMIINX TeJIOBbIe
KOHTAKTHI C MHOCTPAHIIAMM, IIPH STOM IIpejIoJjara-
eTcs, UTO STU JIIOAU BJIAJEIOT aHTJINNCKUM A3LIKOM Ha
0a30BOM ypPOBHE.

IMesnbio mocobusa ABIsIETCSA HE TOJIBKO PAa3BUTHE HA-
BBIKOB YCTHOI peuu B cdepe JeJI0BOr0 OOIeHUsd, HO U
TIOBBIMIEHNE YPOBHSA KYJIbTYPHI OOIIIEHNS B I€JI0M.

IToco6ue cocrout u3 13 uacreit (Units), B Kam bt
13 KOTOPBIX BXOIUT HECKOJIBKO KOPOTKUX TEKCTOB, IIepe-
YeHb CJIOB M PEUEBBIX KJINIIE, XapPaKTePHBIX AJIA KOH-
KPETHOU TeMbl, a TaKJKe YIIpasKHeH!s Ha 3aKpeIljieHne
JIEKCUKU U TPAMMAaTUKH.

B KomIle KHUTM mMMeeTCs aHIJIO-PYCCKUII CIOBapb,
TO3BOJAIONINH OBICTPO, 0e3 o0OpalleHnsa K OIpeaeseH-
HOMY OJIOKY, HaliTH HYKHOE CJIOBO.

IIpu cocraBieHuu MOCOOMA MCIIOJIb30BAJINCH MaTe-
pHaJIbl COBPEMEHHBIX 3aPYOeKHBIX M OT€UECTBEHHBIX
YyueOHUKOB, YUeOHBIX MOCO0OUI, MOHOTpaduil u mepu-
OIMUeCKUX M3MaHWi, a TaKk:Ke OpUTaHCKUE U OTeue-
CTBeHHBIE CJIOBAPU.

Hanmeemcsa, uto mpeasiaraemoe mocoOume ITOMOKET
YUTATEJSIM IIPEO0JIeTh I3bIKOBOI Oaphep 1 OKaKeTCs
MOJIE3HBIM IIPU OOII[eHUU ¢ MHOCTPAHIIAMMU.



Unit 1

MEETING PEOPLE
(SHAKOMCTBO, BCTPEUYMN)

Read and retell the texts.

In all countries manners and behaviour are very
important, but different countries have different
ideas about what good behavior and good manners
are. Nowadays many people travel abroad, so it is im-
portant to learn a little about what to do in a foreign
country.

There are some rules of introduction which we
should know. Here they are:

— men are introduced to women,

— young people are introduced to older ones,

— old friends are introduced to new-comers,

— ayoung girl is introduced to a married woman.

Men and young people should always stand when
people are being introduced but ladies may remain
seated.

Women are never presented to a man unless he is
the head of the state or a member of the Royal family.

The most simple form of introduction is the pro-
nouncing of the two names. Examples:

Man to man:

“Mr Stock, Mr Parsons”.

“Mr Stock, this is Mr Parsons”.
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Man to woman:

“Mr Parsons, Mrs Stock.”

“Mrs Stock, this is Mr Parsons”.

There are more formal forms of introduction. They
are:

Man to man:

“Mr Stock, may I introduce Mr Parsons?”

“ Mr Stock, I’d like you to meet Mr Parsons”

Man to woman:

“Miss Stock, may I introduce my assistant Mr Par-
sons?”

“Miss Stock, I'd like you to meet my assistant Mr
Parsons”.

The most formal forms of introduction are:

“Mr Stock, allow me to present Mr Parsons”.

“Miss Stock, may I present Mr Parsons?”

In addition to formal forms of introduction there
are also a number of conversational forms, such as
“Mr Stock, have you met Mr Parsons?” Asarule, when
introducing, a person says something like: “May I in-
troduce Mr Parsons?” and then turning to Mr Parsons
slightly says: “Mr Stock”. That is all necessary, but it
is possible to add: ”Mr Parsons has just returned from
a visit to Germany”. A person may give other some
information which will give the introduced people a
chance to start a conversation.

The usual response to an introduction is “How do
you do?”, which is a sort of greeting and not a ques-
tion about your health and the best answer is ‘How do
you do?” It is very good to add the name of the person
introduced — “I’m very glad to meet you, Mr ...” .

Hand shaking is very rare in Britain, but it is the
correct thing to do on the Continent.

When an Englishman passes a friend in the street,
he only touches his hat. He doesn’t shake hands when

6



MEETING PEOPLE

he stops to talk. British people occasionally shake
hands, especially when formally introduced, but they
do not shake hands with people they see often.

When, however, two businessmen meet they usu-
ally shake hands.

GREETINGS

Englishmen say “How do you do?” to a person when
formally introduced or when they meet him for the
first time. This formula may be used at almost any
time of day. They say this without expecting any
answer, except “How do you do?”, and they do not
shake hands.

They say “Good morning!” to people they know lit-
tle or when their greeting is more formal. This for-
mula is used before lunch.

To those they know very well, they say simply
“Morning!”

They say “Good afternoon!” to people they do not
know well between lunch time and tea time.

They say “Good evening!” to people they do not
know very well after 6 p.m. To those they know well
they may just say “Evening!”

The proper universal informal greeting is “Hello!”
This formula is usually used with the first name.
After this informal or friendly greeting often comes
the question “How are you?”

FAREWELLS

When we leave we usually say “Good bye”, but there
are a number of other less formal ways of parting such

as “Bye-bye”, “Bye,” “See you (later)”, “(I’ll) be seeing
you soon”, “Farewell” (when parting for long), etc.
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NB Memorize

Let me introduce myself,
I'm....

May I introduce/present ... ?

Let me introduce ... .

Have you met ... ?
How do you do?
Hello/hi!

Glad/nice/pleased to meet
you.

Glad/nice to see you.
Glad/nice to see you, too.
How are you?

How are you getting on?
How are things with you?

(I’m) (just) fine, thank you,
And you?

(I’'m) fine, too.
Not bad.
Not so well.

Oh, I’m sorry. Can I help
you?

So-so.
How is your friend?

Idon’t see much of him.

8

ITosBoJIbTE TIPEACTABUTHCH.
g...

ITosBosbTE MHE TIpeacTa-
BUTD ... ?

ITosBosbTE MHE TIpeacTa-
BUTD ... .

Brbl 3HaKOMEI C ... ?
3apaBCcTBYyIiTE.
IIpuser!

Paj ¢ BaMu m0o3HAKOMUTD-
ca/Pap BcTpeue ¢ Bamu/
Pajg Bac BuzeTs.

Paj Bac BuzeTs.

S To:ke pan Bac BUIETH.
Kaxk moxuBaere?

Kaxk mo:xuBaere?

Kax nena?

Cmacu6o, mpekpacHo. A Kak
nenay Bac?

Toxxe xoporro
Hemroxo.
He ouens xoporirio.

Kax sxanb. He mory siu g
BaM IIOMOYbL?

Tax cebe.
Kax Bam gpyr?

f He wacTo BUIKY €ro.



MEETING PEOPLE

Excuse me, I must be going.

I must be off.

Hope to see you again soon.

Thank you for a nice/won-
derful time/party. I’ve had
a good time.

The pleasure was all mine.

Good bye/bye/bye-bye.

See you (later)/see you
soon/see you on Sunday.

WzBuHUTE, MHE HYKHO YXO0-
IUTD.

MHue HY:KHO UATH.

Hapnetocs cKopo cHOBa yBU-
IeTh Bac.

Cnacu6o 3a 3aMeuaTeIbHbINA
Beuep. 1 moayuni 6osbIoe
YIOBOJILCTBUE.

ITO BBI MHE JOCTaBUJIN
00JIBIIIOE YIAOBOJIECTBHE.

o cBuganus.

IToxa/lo ckoporo cBuga-
HuA/Ilo BOCKpeceHbA.

Read and retell the text.

When British people meet they do not shake hands
as arule. Instead they smile and say a greeting — Good
morning or something of the kind.

When businessmen meet, they usually shake hands,
especially when they are formally introduced.

If we want to address somebody whose name we can’t

remember, we may say just “Excuse me, what was your
name?” or “Could you kindly tell me again/repeat your
name, please?”

British people usually never say “Good day” or “Good
night” when meeting people. They say “Good morning”
(from 12 at night to 12 o’clock at noon), “Good after-
noon” (from 12 at noon to 6 in the evening), “Good
evening” (from 6 o’clock to 12 at night).
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Exercise 1. Say which of these dialogues are conversa-
tional, formal or the most formal.

1. — Mr Green, may I (allow me to) present Mr
Priestly?
— How do you do, Mr Priestly?
— How do you do, Mr Green?

2. — Mr Green, this is Mr Priestly.
— I am glad to meet you, Mr Priestly.
— Happy to meet you, Mr Green.

3. — Mr Brown, do you know Mr Smith?
(or: Mr Brown, have you met Mr Smith?)
— I don’t think we’ve met before.

4. — I don’t think we’ve met. I’m Nick.
— Glad to meet you, Nick. My name is Tony (or:
I’m Tony).

Exercise 2. How do you respond to the following?

Ask your friend how things are with him.
. Introduce a new employee to your colleagues.
. Ask your friend about the health of his mother.
. Say that you are glad to see a friend of yours.
5. Your friend must be off. What is your re-
sponse?
6. A person is introduced to you. What is your re-
sponse?
7. What do you say when you introduce yourself?
8. What do you say if you are introduced to the
new boss?
9. You are parting with your friend and are going
to meet on Sunday. What do you say?
10. Your friends thank you for a nice party. What is
your response?

10
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MEETING PEOPLE

Exercise 3. Answer the questions.

1. Are good manners important for people of every
country?
2. Why do people learn traditions and etiquette of
other countries?
3. Why should we know the rules of introduc-
tions?
4. Should we stand or may we remain seated when
people are being introduced?
5. Are women ever presented to a man?
6. What is the formal form of introduction?
7. What is the most formal form of introduction?
8. What is the conversational form of introduc-
tion?
9. What is the response to the phrase “How do you
do?”
10. How do men in Great Britain greet each other ?
11. How do men in Russia greet each other?
12. How do you greet your friends?

NB Memorize
Apologies (U3BuHeHUd)
Excuse me (is used before WszBunute (IpuUMeHseTCA
doing something). mepen neficTBueM).
I’m sorry (is used after do- WsBunute/IIpocture (ymo-
ing something). Tpebaserca IOocJie encT-
BUA).
Excuse my troubling /dis- WsBuHute 3a 0eCIOKOII-
turbing/bothering you. CTBO.
No trouble at all. Huuero (BbI MeHA BOBce He
MO0EeCTIOKOMIN).

11
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I must apologize to you.

Excuse my interrupting
you.

Sorry, I’ve kept you wait-
ing.

Apologize to your friend
for me.

I will.
Ididn’t mean to hurt you.

I hope Ididn’t hurt you.

That’s all right. Forget it.

I’m sorry I’ve taken up too
much of your time.

Never mind./That’s all
right.

Excuse my going first, I’1l
lead the way.

Excuse my back.
No trouble at all.

Not at all.
Forget it.

You needn’t apologize, it’s
my fault.

It isn’t an excuse.

12

S monkeH M3BUHUTHLCS IIe-
pen Bamm.

WsBuHUTE, UTO A Bac Iepe-
6uBAalo.

Ns3BunuTEe. UTO A 3acTaBMI
Bac »KJAaTh.

IlepenaiiTe Mmou M3BUHEHUA
BaIlIeMy OPYTy.

Ilepemam.
51 He xoTes Bac 0OUAETE.

Haperocs, a He o6uges Bac./
Hagelocs, a4 He NTPUYMHUI
BaM Bpeja.

Bcee B mopsaake. 3abymem (00
3TOM).

WsBuHUTE, UTO A OTHAJ Y
Bac MHOTO BPEMEHU.

Huuero/Bce B mopdaake.

W3BuHUTE, UTO I UAY BIIEpe-
U, g IOKAXKy JOPOTY.

WsBuHNUTE, YTO 5 IIOBEPHYJI-
Ccs1 K BaM CIIMHOM.

Huuero, ummxaxoro 6ecro-

KOMCTBA.
He 3a uto./CoBceM HeT.
3abymem 06 aTOM.

Br1 me JOJIJKHBI U3BUHATHCA,
9TO MOJ BUHA.

9To He ompaBgaHue./ITO He-
YBAYKUTEIbHAA IPUYMHA.
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NB Memorize

Encouragement, sympathy, regret
(Omo6penue, couyBCTBHE, COKATIECHUE)

Never say die.

I sympathize with you.
I’m sorry for you/him.
Take it easy.

Don’t get discouraged.

Let’s hope for the best.
You’ll get over it.
Cheer up!

Don’t worry.

Don’t get upset about it.

Pull yourself together.
So much the best.

Can/could I help you in
any way?

Good!

Good boy/girl!
Good for you!
Well done!

Go ahead!

Come on!

He oropuaiitecs. /He yHbIBal-
Te.

f Bam couyBCcTBYyIO.

S couyBCcTBYIO Bam/emy.

He npuuuMaiiTe 970 6JIM3K0 K
cepaity./OTHeCUTECh K 3TOMY
nportre./He o6paraiite BHU-
MaHUsL.

He mapgaiite gyxom. Boxapu-
TeCh.

Bynem HagmeAThCA HaA JaydIIee.
Bcee npotiiger.

He yuniaiiTe!/Bogpurecs!
He O0ecnoxoiiTecs./He BouI-
HYHUTECH.

He paccrpauBaiiTech wu3s-za
3TOTO.

BoabsMmu(Te) cedsa B pyKu.

Tewm syurre.

He mory 1u g Bam ueM-HUOY Ib
mIoMOYb?

Xoporrro!

Mounopmerr!

Moumnogerr!

Mouozer!

IIpogomxaiire! /[laBatiTe!/
Bmepen!
Hauwumnaii(re)!/IIpomosxaii(re)!/
Hasaii(Te)!

13
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NB Memorize

Requests (IIpocs6snI)

Will you (please) tell me ... .

With pleasure.
Could you help me?

Could you do me a favour?

Could you spare me a mo-
ment?

Would you mind calling
me?

Would you mind opening
the window?

Of course not./Certainly
not.

Would you mind if I
smoked?

I’d rather you didn’t.

NB Memorize

Byabre 1106€3HBI, CKAXKUTE,
(mo:xanyiicra) ... .

C yIOBOJILCTBUEM.

He morsm 6B BBI IIOMOYBL
MHe?

Byabre m106e3ubl, cheaaiTe
MHe onmos:keHue/He wmorsm
OBl BHI OKa3aTh MHE JI00e3-
HOCTB?

He morsm GbI BBI yAEJIUTH
MHe MUHYTKY?

He moriiz 6B BBI IO3BOHUTDH
MHe?

Bbel He BospakaeTe IIPOTUB
TOT'0, YTOOBI OTKPBITh OKHO?

Koueuno, zer.

Bor me BO3paskaere, ecau s
3aKypio?

§1 GBI He XOTEJ 3TOTO.

Surprise, doubt
(BeipaskeHue yIuBJIE€HUSA, COMHEHM )

Are you sure of it?

Do you really mean it?

14

Br1 B 3TOM yBEepeHBI?

Bu1 geiicTBUTENBHO TAK Iy-
maete?



MEETING PEOPLE

Is it true?
Really?
Isit?/Is he?/ Has he?

Isn’tit? /Isn’t he?/Hasn’t
he?

It/that depends.

You never can tell.

(It’s) hard to say (that) ... .
(It’s) hard to believe.

I’m surprised.

Are you surprised?

I’m not surprised.
It’s most surprising.
What a pleasant surprise!

No wonder.

(91o) mpaBga?
Ha? B camom mene?
Hey:xenu?

Hey:xenu?

ITo-pasuomy.

Huxorpga He mogyMaeIrs.
N He craskemninb, UTO ... .
TpynHO IOBEPUTH.

A youBnen /Y nuBISIOCH.

Brrygusmenni? /BacaTo yams-
aser?

f He yauBIAOCH.
OueHb CTPaHHO.
Kaxoit npuATHBIH cropripus!

HeyausureabHo.
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