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BBE[JEHUE

HoyT6yK B JoMaliiHeM MCIIOIb30BaHUM — Belllb YHMBepcaabHasl.
ATO U KMHOTeATp, 1 GoToaTbo0M, U YCTPOICTBO JIJIST UTP, U MY3bI-
KaJIbHbI TPOUTPBIBATE/b, M apXUB C JoKyMeHTaMu. OH M03BO-
JIIeT COBepIIaTh OecIylaTHbIe 3BOHKM U He TOJIbKO C/IbIIIATh, HO
" BUZETh coOeceIHMKA Ha SKpaHe. liMes 1of, pyKoii «3/IeKTPOHHOTO
Ipyra», MOKHO, He BBIXOISI U3 TOMa, 3aI1caThCs Ha ITpMeM K Bpauy,
OTUIaTUTD CUeTa, 3aKa3aTh B rOCyJlapCTBEHHOV KOHTOpe MakKeT A0-
KyMeHTOB. B TuimHe 1 komdopre, 6e3 cyeTbl, ouepezeit 1 mpoooK.

J1J1s1 TOTO YTOOBI HAYUMUTHCS ITOJIb30BATHCSI HOYTOYKOM, He 00s1-
3aTeIbHO YIVIYOJIEHHO M3y4YaTh MPOrpaMMMUpOBaHMe UM 3aMu-
ChIBAThCS HA CrelMaibHble Kypchl. B Balmx cuiax MogpysKUThCS
C KOMIIBIOTEPOM CaMOCTOSITe/IbHO. Ha 1epBblil B3IJIs1T, OCBOUTH
HOYTOYK CBOMMM CHUJIaMM — 3ajia4ya He 13 MpocThiX. Ho Ha camom
nesie BCe ropas/io Mpoiie, UeM BbI JyMaeTe.

10 BeepeHue



LWAT 1. BbIbBUPAEM
JJIEKTPOHHOI0 NOMOLLHUKA

WTax, BbI pelinanch Ha IMOKYIIKY. M3-3a MIMPOKOro acCOpTMMEeHTa
MoJiesiei 1 pasHSIIMXCS IeH TPYAHO MTog00paTh HOYTOYK, TTOIX0-
TSI MMEeHHO BaM. B 1060M MarasuHe 371eKTPOHUKM eCTb BO3-
MOSKHOCTb OOpPaTUTHCS 3a TTOMOIIBIO K IMPOJABILY-KOHCY/TbTAHTY.
Ho rae rapaHTusi TOro, YTo Bam He IOIBITAXOTCS IIPOLATH TOBAP
CO MHO’KeCTBOM JIMIITHMX BO3MOYKHOCTEN IO 3aBbINIEHHO 1ieHe?

VIMeHHO TO3TOMY BaskKHO TTIOHMMaTb, JJis Yero mpuobperaet-
Cs KOMITbIOTEp, Kakyue ero rmapaMeTpbl Hauboaee 3HaAUMMBbI U Ha
yeM MOKHO C3KOHOMUTD. MbI paCCMOTPUM, UTO HY>KHO YUeCTb [Py
BbIOOpE HOYTOYKA, UTOOBI He TeperiauuBaTh 38 HeHYKHbIe BO3-
MOYXHOCTMU.

Jlyist Havasia TO3HaKOMMMCSI C HOYTOYKOM M BKpaTIie pacCMO-
TPUM, U3 Yero OH COCTOUT.

LLIAT 1. BbibrpaeM 31eKTpOHHOrO MOMOLHMKA

1"



Beb6-kamepa Kpbiwka

C nomoLLb0 Kamepbl MOXHO CHSATb Kpbilka fenaet HoyToyK
thoTo unu 3anucats BuUAeO. Mpu KOMMNaKTHbIM. brarogaps e
06LLEeHNK B CKaline kamepa no3sonser KOMNbIOTEP MOXHO CKIafblBaTh.

cobeceHMNKY BUIETh Bac.

Knaeunatypa
Knasuwin Hy>Hbl, 4TO6bI HABUPATH
TEKCT 1 0TAaBaTb KOMMNbIOTEPY

nonesHble KOMaHab!.

Taunag
Taunag HyxeH

KYpCOpoMm
(«cTpenoykom»)

Ha 3KpaHe.

Owvckosop, Pasbembl

[luckoBo CRYXUT ans Pa3beMbl — 3T0 0TBEPCTUS DKpaH

4TEHUS ANCKOB U 3anncu ANS NOAKMOYEHNS K HOYTOYKY Ha akpaH BbIBOAATCA
NHGOPMALNK HA HIX. LpYrux yCTPOCTB. N300PAXKEHNA N TEKCT.

Kak BblOpaTh HaleXXHbIM,
COBpPEMEHHbI 1 HeAOPOroi HOYTOYK?

Kaxknpiii xoueT mOayYUThb 3a CBOU IeHbI'M MAaKCUMMaJIbHO Kaye-
CTBEHHBIN U OTOBEUHBIN TOBap. YTOOBI MMOKYIKA MPOCTYKIUIA
IOJITO, @ paboTa C 371eKTPOHHbBIM IMOMOIIIHMKOM ITPUHOCHUIA Y/I0-
BOJILCTBUE, TaBaiiTe OINpeaennMcsl, Kak BbIOpaTh HOYTOYK, KOTO-
pbIit COOTBETCTBYET BalllUM IMOTPEOHOCTSIM.
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Ha yem 3KoHOMUTb HeNnb3a?

«CKyIIOM TUIaTUT ABAXKAbI» — IJIACUT PyCCKasi ITIOTOBOpKa. CIKOHO-
MMB Ha YeM-TO BaXXKHOM, CITyCTSI BpeMSI MO>KHO OCTaBUTb MTPUIUY-
HYI0 CYMMY B C€pBUCE 10 PEMOHTY 3JIEKTPOHHO TEXHUKN. [laBari-
Te pa3bepeMcsi, Ha UeM JIyuliie He 9KOHOMMUTh.

JnemeHTbl HOYTOYKa, Ha KOTOPbIX HE CTOMT IKOHOMUTD

Xectkun puck

[MaBHOE B XKECTKOM
JINCKe — ero 06beM,
MOTOMY YTO:

Co BpemeHeM Bbl 3a-
MONHUTE ANCK MY-
3bIKOW, PUNbMaMm
1 dpoTorpadous-

mu. YTo6bI 3arpy-
31Tb YTO-TO HOBOE
Ha CBOIA KOMMbIO-
Tep, NpuaeTcs no-
npoLaThcs ¢ YeM-TO
3 CTaporo.

3abuTbIn NoJ 3aBA3-
Ky ouck pabotaet
MeAJIeHHO.

Yem 6onblue o6bem
XECTKOro JucKa, Tem
nyyuwe.

OnepaTuBHas naMsTb
" npoueccop

OT 3TUX KOMMOHEH-
TOB 3aBUCUT CKO-
poCTb paboTbl KOM-
netoTepa. ManeHbkui
06bem ornepaTmMBHON
namsaTi u cnabblin npo-
Lleccop MoryT npuee-
CTW K TOMY, 4TO:

KomnbtoTep 6ynert
[0JIT0 BK/NOYATLCS
1 MEe[INIEHHO OTKpbI-
BaTb NPOrpammbi.

lMpn 04HOBPEMEHHOIA
paboTe HECKONbKMX
Nporpamm HOyTOYK OY-
[eT 3aBUCaTh.

OcTaHoBUTE CBOW BblbOp
Ha HOyTOYKe ¢ onepa-
TUBHOIA NaMATbIO HE Me-
Hee 2 'urabaiT u mu-
HUMYM ABYXbAAEPHbIM
npoueccopom.

OnepaumnoHHas
cucteMma

Camoit nonynspHoi
OnepawnoHHON cucTe-
mon (OC) cyutaercs
Windows.

MO0>XHO KynuTb HOYT-
OYK C y>Xe YCTaHOB-
JIEHHON CUCTEMON,

a MOXKHO KynuTb «ny-
CTOE» YCTPOMCTBO.

[NepBblit CTOUT Ha napy
TbicsY py6nen Lopo-
xe. Bo BTopom cny-
Yae Bam npugercs
LOKYNUTb OMnepauyoH-
HYI0 CUCTEMY Ha Auc-
Ke, a TaKe 3annatuTb
MacTepy 3a ee ycTa-
HOBKY.

MokynaiTe HOYTOYK, Ha
KOTOPOM YCTaHOBJEHDI
onepaumoHHas cucTema
 OChMCHbIE NPOrpammbl.

Kak BbIGpaTb HaAEXHbIN, COBPEMEHHbIN U He[OPOron HOYTOYK?
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Kpatknii 0630p 610aXeTHbIX Moaenen

Ha camom fese TOBOJIbHO CJIOSKHO OMpenenTh HaeXKHOCTb OpeH-
na-TpousBoauTess. M y mepemoBbix MapoK ObIBAIOT HEyIauHbIe,
a y OTCTAIOIIMX — BITOJIHE IOOPOTHBIE MOIEJN.

Cpenu Mmofiesneiil Bcex IPOM3BOAUTENEN 3aMeueHa 3aKOHOMeP-
HOCTb: JOPOTHE MOIIHbIe HOYTOYKM HAMHOTO 4Yallle IoIagaT
B CepBIUCHBIE [IEHTPhI, UeM MO/ MOIIPOoIle, 6€3 MOIIHBIX KOM-
TJIEKTYIOIINX, KOTOPbIE TPEOYIOT TOTIOTHUTETbHOTO OXIasKIeHMSI.
PaccMOTpUM HECKOJIbKO BapMaHTOB KOMILJIEKTAIIMM HOYTOYKOB.

MapameTpol Hoytéyk1 Hoyt6yk2 Hoytéyk3 HoyTtbyk 4

[uaroxans 11,6 14 15,6 17,3
3KpaHa, JHiMbl

Bpems pa6otsl 6 4acoB 8 yacoB 4 yaca 4.5 4aca
0T aKKyMynaTopa

06bem XecTKoro 160 32 500 120
ancka, leant

Bec, kr 1,2 18 1.9 24

Boi6upaiiTe HOyTOYK C y4€TOM CBOUX ITOTPEOHOCTEIA.
Bl yacTo GbIBaeTe B pasbe3nax U IIaHUpyeTe 6paThb HOYT-
OyK c c060¥1? Bam mooiiieT ierkast ¥ KOMIIAKTHAasI MOJIEJTb
(HOYTOYK 1).
[yt mpocMoTpa KMHOGMUIBMOB MIeaJTbHBIM BapMaHTOM 0Y-
JIeT KOMITBIOTEP C OOJIBIIMM 3KPAaHOM (HOYTOYK 4).
Ecsiv BbI He cuIMTe Ha MeCTe ¥ BaM YacTO MPUIETCS IMOIb30-
BaTbCSl HOYTOYKOM BJIajiu OT PO3E€TKM, T03a60ThTECh 00 aK-
Kymyssitope. OH IO/DKeH AOJITo paboTaTh 0e3 moja3apsij-
KM (HOYTOYK 2).
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Ecnu ske Bl coOMpaeTeCch XpaHUTh HA CBOEM KOMITIbIOTepe
apxuB ¢ dhororpadussMu, KOJIeKIM0 GUIbMOB UJIN MY3bI-
KaJibHble aJIbOOMBbI, BbIOMpPaiiTe MO/ie/ib C BMECTUTEIbHBIM
JK€CTKMM JIMCKOM (HOYTOYK 3).

O0OpaTuTe BHMMAaHMe: [IeHa He BCer/a SIB/IsieTCs MPSIMbIM ITOKa-
3aTesieM KayecTBa. YacTo MpUXOaUTCS ITeperiauyMBaTh 3a pacKpy-
YeHHbI OpeHI, TOTAa Kak MeHee IMPOABUHYThIE MapK/ HUUYTh HE
Xy3Ke, IPOCTO MeHbIIIe Pa3peKIaMUPOBaHbI.

MipoBepka Ha mecTe:
Ha 4T0 06paTUTL BHUMAHMNE?

I[Ipeskne uem opOpMUTD ITOKYIIKY, ITOMTPOCUTE ITPOAABIA ITOKAa3aTh
BaM BbIOpaHHbBIM HOYTOYK CO BCeX CTOPOH. Tak Bbl CMOKeTe olie-
HUTD €ro yI00CTBO U IPOBEPUTH, HET JIM Y HETO TTOJIOMOK U HeMC-
IIPaBHOCTEN.

1. MpoBepsem ynakoBKy

Korga mponaBel-KOHCYAbTAHT MPUHEeCeT TOBap CO CKJIajia, OCMO-
TpUTE KOPOOKY.

Xopouwo Mnoxo
KOpo6Ka HoBas, poBHas; KOpo6Ka CUITbHO NOMSATA;
KOpoOKa 3arneyartaHa. KOpPOOKa y>Ke BCKpbIBanach.

[MpoBepka Ha MecTe: Ha YTO 06paTUTbL BHUMaHKE?
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I[ToripocuTe MpOAaBIa BCKPBITh KOPOOKY U ITOKA3aTh COMEPIKM-
Moe. BHYTpU 00s13aTeTbHO TO/IKHBI ObITh:

Hoyt6yk Akkymynsatop (6atapes) 3apsaHoe yCTPOMCTBO

2. BHewHuii BUA yCTpPOIACTBA

TimaTesIbHO OCMOTPUTE KOPITYC HOYTOYKa.

Xopouwo Mnoxo
Ha KOpMyce 1 3KpaHe Ha KOpNYCe 1N 9KPaHe BUAHbI
HeT JeheKTOB; CKOJTbI, LiapaniiHbl, BMSATUHbI;
KPbILLKaA OTKPbIBAETCA KPbILLKA OTKPbIBAETCA TYro
0e3 3aTpyaHeHnit; WA CIIULLIKOM JErKo;
KNaBULLN HAXXUMAKTCA NErko. KnaBuLln 3anafarot

NN HE HAXNUMaTCA.

3. Bpems BKHOUYEHUS

TTormpocuTe MpoAaBlia BKIIOUMTL KOMITbIoTep. O6paTuTe BHUMaHMe
Ha BpeMsI BKIIFOUEHMS — JIOJITO JI HOYTOYK 3arpyskaeTcsl.

LLIAT 1. BbibrpaeM 31eKTpOHHOIO MOMOLLHMKA



BHNMAHMUE!
HoyT6yK 10o/IkKeH BKIIOYAThCS ITPUMMEpHO 3a 1 MUHYTY!

Eciiu oH 3arpyskaeTcs I0/Ibllle, B JaJbHEIIeM BaM IIPUIETCS XKIaTh
KaXk7blli pa3, KOTAa Bbl BK/IIOUAeTe YCTPOIICTBO.

4. NMposepaem gucnnei

[TocmoTpuTe Ha MOHUTOP. HeT i Ha HeM UC-
KaykeHMi? Henmb3s MOKyIaTh HOYTOYK, €C/IN:
IVCILIeN MepIiaerT;
Ha SKpaHe BUIHBI MaJIeHbKME 1IBETHbIE UJIV YePHbIEe TOUKU;
KapTHHKA Ha SKpaHe «PsiouT»;
Ha JUCIiee BUAHBI BePTUKAJIbHbIE TOJ0CHI;
1300paxkeHne epuoanIecKy ucue3aerT;
Ha MOHMUTOPE YeTKO BUIHBI BHICBETIIEHHbBIE 00JIaCTM.

5. YnobcTBO KNaBuatypbl

IIpoBepbTe, yaobHa Jiu AJ1s1 Bac KIaBUaTypa .
VIo6HO /I pacoOXKeHbI PyKU?
XOopo1Io i BUAHBI OYKBbI Ha K/IaBUILIAX?
JKenaTtenbHO, UTO6 pycCKye M aHIIMIICKME OYKBbBI ObLIM pa3-
HoOro 11BeTa. Tak ropaso ymooHee HabMpaTh TEKCT.

6. He neperpeBaercs nu HOYTOYK ?

Korgma HOyTOYK HEMHOTO TTopaboTaJt, IoTporaiTe
ero. Kopmyc goiskeH ObITh XOJIOAHBIM MJIV €[Ba TEIIbIM.

Mposepka Ha MecTe:Ha uTo 06paTuTb BHUMaHue? 17



MEPErPEB BosnbItioe moTpebaeHme 31eKTPOIHEPTUN.
HOYTBYKA BBICTPBIii BHIXOA, HOYTOYKA U3 CTPOSI.

7. NMpoBepsem AOKYMEHTbI

O6si3aTenbHO MPOBEPHTE, BCE TN JOKYMEH-
Thl BaM BbIAAJIM B Kacce Mara3uHa U mpa-
BUJIBHO JI OHU OpopMJieHBI. B ciiydae mo-
JIOMKM HOYTOYKa MaKkeT JOKYMeHTOB IMPUTOIUTCS,
YTOOBI OTPEMOHTUPOBATH KOMITHIOTEP T10 TAPAHTUM U 3a-
MEeHUTb ero Ha HOBbIN. YTOUHNUTe y MIpoJiaBlia, KyAa cjiefyeT 00-
pPaTUTHCS B CAydae MOJOMKMU. UTO MOMKHO OBITH B IaKkeTe J10-
KYMEHTOB?

1. KaccoBblii 4ek.
Jly1s1 yero Hy>keH?
B KaccoBOM ueke yKa3aH Maras3uH, B KOTOPOM ObII KyIlJIEH TO-
Bap, ¥ MpoIMcaHa CyMMa yIUIaUeHHBIX CPeCTB.

2. ToBapHBbIi UEK.
11 yero Hy>keH?
B ToBapHOM ueke yka3zaHa MH@oOpMaIus o mpuobperaeMoit

TeXHUKe.

Kak mosskeH 6bITh 0pOpMIIEH?

B ToBapHOM ueKe 00s13aTe/IbHO JOJIKHBI ObITh YKa3aHbI:
TTOJTHOE HaMeHOBaHMe TOBapa;
dbupma-I1pon3BOIUTEND;

MO/Ie/ib HOYTOYKa;

1leHa;

HayMeHOBaHMe MarasuHa;
aJpec MarasuHa.
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3. TapaHTUITHBIN TAJIOH.
7151 yero Hy>keH?
TapaHTUITHBII TaJIOH JO/KEH ObITh 00s13aTeTbHO! DTOT JOKYMEHT
IaeT IpaBo Ha 6ecIyIaTHOe CepBICHOE 00CTyKMBaHe HOYTOYKa.
Kak moskeH 6bITh 0popMiIeH?
TapaHTHUITHBIN TAJIOH JOJKEH ObITh paciieyaTaH Ha 3aBOJCKOM
6maHke. B HeM 00s13aTe/IbHO TO/IKHbBI OBITH ITPOCTABJIEHbI:
«KMBas» rmevyaTb Mara3uHa;
HaMMeHOBaHMe TOBapa;
MOZEeNb;
CepuUiiHbINi HOMEDP.

4. UHCTPYKIMA II0 IKCITyaTalMu.

g yero Hy>kHa?
B MHCTPYKLMM MTOAPOOHO OMMCAHO, KaK IT0JIb30BaTbCSI HOYTOY-
KOM, KOTOpbIii Bbl BbIOpan. O6paTuTe BHUMAaHME, YTOOBI B HEA
ObLT pa3zen, HalMCaHHbII Ha PYCCKOM SI3bIKe.

f”\ BHUMAHMUE!

%J Co BpemeHeM TEeKCT Ha KaCCOBOM YeKe BbIlBeTaeT. Ha BCskmit
& CJIydani caenaniTe KCepOKOMMIO YeKa Cpasy Moce MOKYITKNA.
[TeuaThb MpopaaBiia B TOBAPHOM UeKe 00s13aTeIbHO JOJK-

Ha OBITh «’KMBO¥», 8 He KCEPOKOIMMPOBAHHO1 !
CBepbTe cepuiiHbIii HOMEpP B TapaHTUITHOM TaJIOHE C HOMEPOM
Ha KOpITyce MprodpeTaeMoro HoyToyka. OHM JO/KHBI COBIIAATh.

YacTo 3apaBaembie BONPOCHI

Mos>KkHO i padoTaTh Ha HOYTOYKe 0e3 0aTapen?
Ia, Ha HOYTOYKe MOXKHO paboTaTh KaK Ha IMIPOCTOM HAaCTOJIbHOM
KoMITbloTepe. JIOCTaTOYHO BKIIOUUTD €0 B CETh.

YacTo 3a4aBaeMble BOMpOChbl
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Kakue nmporpaMMBbI 151 HOYTOYKa 3KeJIaTe/IbHO IMPHOOpecTy cpasy?
ITakeT oucHbIx mporpamm Microsoft Office: Word, Excel
1 PowerPoint. O6bI14HO IIpM TTOKYTIKE Ha HOYTOYKeE yyke yCcTa-
HOBJIEHA ITPOOHAsT BepCusl TUX IMporpamMmm. iMiu MOKHO TT0JTb-
30BaThCs B TeueHue 60 qHeit. [ToTom npuaeTcst mOKynaThb MoJjI-
HY10 Bepcuio. JIydiiie ciesiaTh 3TO Cpasy.
AHTUBUPYC. AHTUBUPYC 3aLUUTUT KOMITBIOTED OT BPEOOHOC-
HBIX IIPOrpaMM — BMpPycoB. UT0oObI cOepeub MHDOPMAIINIO U caM
HOYTOYK, 3apaHee 103ab0TbhTech 0 6e3omacHocTy. [IpnobpeTn-
Te ¥ YCTAHOBUTE aHTUBMPYC 10 Havasia paboThl C HOYyTOYKOM.

Kakmue akceccyapbl CTOUT IPUOOPECTU BMECTE C HOYyTOYKOM?
CyMKa 111 HoyTOyKa. Ec/iu Bbl IiaHMpyeTe 6paTh HO-
yTOYK C 00071 B IIyTeLIeCTBMSI WJIY Ha Iady, BAM He 00071-
TUCH 6€3 crenyanbHOl CyMKM. KauecTBeHHAsT «0eXK-
Ka» ybepeskeT ero oT maparuH, yoapoB ¥ HEIOTOfbI.
KoMmnbloTepHasi Mbliiib. XOTb HOYTOYKM M OCHallle-
HbI TAUIIaJ]aM¥, CIOCOOHBIMM 3aMEHUTD MbIIIIb, BCE JKe
C MBIIIBIO TOPa3a0 ynobHee pabOTaTh.

IToxcraBka AJis HOYTOYKA ¢ BEHTWISITOPOM. BeHTH-
JvpyeMasl TIOfiCTaBKa st HOyTOYKa OXJIaXKIaeT yCTPOii-
CTBO, He JIaBasi eMy IeperpeBaThbCsl.

®nemka. CKuabBaTh (GOTO, MY3bIKY U JOKYMEHTBI
ynobOHee Bcero Ha (uieniky. Jlyuiie KynuTh ee cpa-
3y, YTOObI B HY>KHbBI/I MOMEHT OHa Obljia ITOJ PYKOJi.

Kaxkoii aycnien Jy4duie: MaTOBBINM WIN IVISTHILEBbI?

YV MaTOBBIX U IVISTHIIEBBIX MOHUTOPOB €CTh CBOU TIJTFOCHI M MUHYCHI.
Ecnu BbI 1IeHUTE «COUHOCTh» KAPTUMHKM U OJMKM [IJIs1 Bac He T10-
Mexa, TOT/Ia BbioMpaiiTe rstHell. Ecyin ske BbI TIJIaHMpPYeTe MOI0M-
Iy nevaTaTh WJIM YUTATb 3JIEKTPOHHbIE KHUTU, CTOUT IT0KePTBO-
BAaTh KPACOUHOCTbHIO M300pakeHMsI M BbIOpATh O€3BpeIHbIN MIJIsT
rJ1a3 MaTOBBIN SKPaH.
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Maroeble MOHUTOPDI lnaHueBble MOHUTOPDI

He ONUKYHT, HE 0TPAXKAOT NPEeAMEThI; MMET XOPOLLYIO LIBETO-

0Ka3bIBAOT MEHbLUYH HArpy3Ky Ha nepeaady;

rnasa; €03JaK0T ONUKN;

MMET NNOXYH0 LiBETONepeaayy. 0Ka3bIBAKOT CUNbHYH HArpy3Ky
Ha rnasa.

KomnblOTepHbIi CNOBapUK

HoyTOYK — 3TO KOMITaKTHbIV TTepeHOCHO KOMIIbIOTED.

JKecTKuMI1 AUCK — XpaHWINILE BCEI 3arpy’KEHHOM Ha KOMITbIOTEP
nHdopmanyu. 1 uem 60sbliie ero 06beM, TEM JyUIIIe.

OnepaTuBHAasE MaMATh — 3TO 00JIaCTb BPEMEHHOTO XpaHeHUS
na"HHbIX. OHA TTO3BOJISIET KOMITBIOTEPY OBICTPEE BBITIONHSTH OTle-
pamuu. IIpy HexBaTKe ONepaTUBHON ITaMSIT HOYTOYK OymeT pa-
60TaTh Me[JIEHHO U TTIePUOANYECKN 3aBMCATD.

ITporieccop —3TO «MO3T» HOYTOYKa. UeM MoIIlHee ImpoIeccop, TeM
6bICTpee paboTaeT KOMITbIOTEP.

dKpaH (oucIUIei)— 3To YacTb HOYTOYKa, Ha KOTOPOJi BbI Oyme-
Te BUJIETDb BCe: KAPTUHKU 13 IHTepHeTa, HaOpaHHBIV TEKCT U PO-
torpaduu c ¢uemnku. Pazmep aucries usMepsieTcsl B Jr0iiMax 1o
nuaroHanu (1 mroiim paseH 2,54 cm).

OnepanuonHas cucrema (OC) —3T0O KOMILIEKC ITporpamm, 3a
CYeT KOTOPBIX paboTaeT KOMITIbIOTED.

KoMnbioTepHbIN cnoBapuik
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JMHaMMKN — 3TO YCTPOICTBA, BOCIIPOMU3BOAsIIME 3BYK. [IMHAMM-
KM HOYTOYKa HaXOAsATCSI BHYTpU Koprryca. CiegyeT o6paTUThb BHU-
MaHMe Ha UX MeCTopacroioxkeHue. JIydiile, ecyi AUHAMUKUA BCTPO-
eHbl HaJ, KIaBuaTypoil. Tak Bbl He OyaeTe 3aKpbIBATh UX PyKaMu
BO BpeMsI HasKaTHsl Ha KJIaBULIN.

DVD-npusog (DVD-ROM, AuCKOBOA) — YCTPOICTBO, TpeiHA3HA-
YyeHHOe JIJIS1 TPOUTPhIBAHMS] KOMITAKT-IMCKOB. [IMCKY U TUCKETHI
CUMTAIOTCS YCTapeBUIMMM HOCUTENSIMIU MHDOpMAaINK, TOITOMY
MHOTVEe MO/ HOYyTOYKOB BBIMMYCKAIOTCS 6e3 AMckoBoma. MosK-
HO BbIOpaTh HOYTOYK ¢ DVD-1nipuBOIOM, €ciin y Bac:
€CTh KOJIJIEKIIVS AMCKOB C JIOOMMBIMU (PUIbMaMM UM Bbl
XOTUTE ee cOOpaTh;
coxpaHuicst oToapxuB co cBazieb, 06mIeeB, CeMeiiHbIX Be-
YyepoB, U Bbl BpeMsl OT BpeMeH! IiepecMaTpuBaeTe GoTo;
HAKOMMJIMCh IVICKM C MY3bIKOJ, KOTOPYIO MOYKHO CTyIIATh
Ha HOYTOyKe.

dneni-HakonmuTe b (Quielka) — yCTpOiCTBO, IIpefHa3HauUeHHOe
IIJIsSI IlepeHoca U XpaHeHusT MHQopMaiun.
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LWAI 2. PACCMOTPUM
NOKVNKY GO BCEX GTOPOH

Ha mepBbIit B3IJISIT YCTPOMCTBO HOYTOYKA MOYKET ITIOKa3aThCs ue-
pecuyp CI0KHBIM. MHOXXECTBO HETTOHSITHBIX KHOIMOK, MHAMKA-
TOPOB, OTBEPCTUI U IIPOUYUX 3aMBbICJIOBATHIX ITPUHALJIEKHOCTEN.
B 3T0i1 I1aBe MbI y3HaeM, 3aueM OHM HY)KHBI ¥ KaK C HUMU 00-
palaTbes.

Y10 ecTb 4TO: COCTaBHbIE YAaCTH HOYTOYKA

YToO6bI pa306paThCs C YCTPOMCTBOM HOYTOYKA M HAYUMUTHCS OTHA-
BaTh €My KOMaH/Ibl, HEOOXOIMMO TTOHSTh, KaKue (QYHKIMUN BbI-
TIOJTHSIIOT OT/IEJIbHBIE YaCTU HOYTOYKA. IToxKasTyii, TepBblii BOITPOC
BO3HMKAaeT, KOTJla Bbl OTKPbIBAeTe HOYTOYK M BUANUTE KIaBUIIM Ha
KJIaBuarype.

3auem Ha KnaBuatype CTONbKO KNaBuL
HOCMOTpI/ITe Ha KJIaBMaTypy Balllero HOYT6YKa. IToMmuMO KIaBUIII

c 6ykBaMu 1 nydpamMu, Ha Hell ecTb MHOXKeCTBO Jpyrux. Terepb
pasbepemcs, IS Uero HY>KHbI BCe 3TU KJIaBUIIIN.

YTo ecTb UTO: COCTaBHbIE YacTn HOYTHYKa
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1. CumMmBoOJIbHBIE KJIaBUIIIN.
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natuHckue 6yksbl (A, B, C,D, EuT.1.);
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2. @yHKUMOHATbHbIE KJIaBUIIN.

Hap, 111 poBbIMM KIaBUIIAMM HAXOAUTCS Psi, 0COOBbIX KiaBuil. OHM
o6o3Hauvarorcst F1 —F12 1 HY>XHBI, YTOObI MOMEHTA/IbHO OT/IaBaTh
KOMIThIOTEPY KOMaHbI 6e3 ITOMOIIM MBIIIN U Tauraaa. Kaskmas 13
HIX MIMeeT 3HaueHye. HeKoTopbie 1ojie3HbI B COYETAHUM C IPYTUMU
KIaBuIiaMi. B Tabiuiie mpuBeieHbl OCHOBHBIE (QYHKIVM OTHAETbHbIX
KJIaBUII, KOTOPbIE MOTYT BaM ITPUTOAUTHCS.
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Knasuwa DYHKLMM
BbI30B CMpaBKn B aKTUBHOM OKHE 60MbLIMHCTBA NPOrpamm.

Ecnn BblaenuTb KYpcopom nanky uiau chain, a 3aTeM HaxaTb
F2, T0 BblfieIEHHOMY 06bEKTY MOXHO 6yAeT AaThb HOBOE UMS.

=

()

Fg Mpn 0HOBPEMEHHOM HaxkaTim Knasuil Alt + F4 akTMBHOE 0KHO
3aKpoeTcs.
F5 O6HOBNEHNE OTKPbITON CTPAHNYKKN B Bpay3epe.
BcTaBka TeKyLLero BpemMeHy 1 fatbl B nporpavMme baiokHom.
3anyck cnaiig-woy B Microsoft PowerPoint.
CIMNPABKA
Microsoft PowerPoint — 3To miporpaMmma jis
CO3aHUS Mpe3eHTalNA.
F7 Mposepka opdorpadumn B OTKPLITOM TEKCTOBOM [JOKYMEHTE
Microsoft Word.
2y PackpbiTe CTPaHNLIbl MHTEPHET-Opay3epa Ha BECb AKPaH.
FJ@? OTKpbITE OKHA COXpaHUTb Kak... B Microsoft Word. 37a

(byHKLMS NO3BONSET 3aHOBO COXPAHUTbL JOKYMEHT, €CNU Bbl
XOTUTE AaTb eMY HOBOE UMS UMK COXPAHUTL €ro B APYron
nanke.

Couetanue knasuw Shift + F12 coxpaHseT OTKpbIThI TEKCTO-
Bblli IOKyMeHT Microsoft Word.

CoyetaHue knasui Gtrl + Shift + F12 otnpaBnseT 0TKpPbITbiii
nokymeHT Microsoft Word Ha neyatb.

«[ToueMy MbI PacCMOTpEJIU JUIllb HEKOTOPbIe (DYHKIIMOHA/IbHbIE
KJIaBUILM ?» — CIIPOCUTE Bbl. [l€J10 B TOM, UTO OOHM U3 HUX M10JIe3-
HbI [IJIS1 ONIpee/IeHHBIX MPOrpaMM, APyrue — BaXKHbI TOJILKO OJIsI
MacCTepOB-IIPOrPaMMUCTOB.

YTo ecTb UTO: COCTaBHbIE YacTn HOYTHYKa
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3. MoagudukaTopsl.
OTU KIaBUIIM TTO3BOJISIIOT BBITIONHSITD OIpeieIeHHbIe MeliCTBUS
B COYETAHUM C CUMBOJIbHBIMM KJIaBUIIIAMMU.

CMPABKA

Packiaka — 9TO BbIOPaHHbIN SI3bIK, HA KOTOPOM BbI TleUaTaeTe.
Bb10paTh HY;KHBIN SI3bIK MOSKHO B ITPAaBOM HYDKHEM YIJTY 9KpaHa.

MONE3HbIN COBET

[ToMeHSATh pacKIagKy MOXHO, HaxkaB kiaBuiy Alt + Shift.

HAITIPMEP:

Eciu Ha knaBuilie M306paskeHbl Cpasy TpU CMMBOJIA, Kak
TIOHSITh, KAKOM 13 HUX OyAeT HarleuaTaH Ipu ee HaXKaTUm?

[Ipn mpocTOM Ha)kaTUM KJIABUIIM BBOOUTCS CUMBOJ 3.
[Tpy omHOBpeMeHHOM HaxkaTtuu knaBuiu u Shift —cumpon Ne.
[Tpu mepekaOUeHMM pacKIagKy KIaBUaTypbl HAa APYTOI SI3bIK
" OJHOBpeMeHHOM HaxkaTuu kjaapuiu ¢ Shift BBogutcs cum-
BOJI #.

Haxarue + Shift

MpocToe Haxarue +

? .

Kak Haxumaem? HaXaThe Shift MPH BKNHOYEHHOM
AHrNIMACKOM fi3bIKe

Y70 neyaraem? 3 No #

Ectb Tpu knaBumim-moaudukaropa: Shift, Ctrl u Alt. 115 yno6-
CTBa paboThI BCe KIABUIIV-MOAM(PUKATOPBI AYOIMPYIOTCS CITpaBa
Y CJIeBa OT CMMBOJIBHBIX KJTaBUIIL.
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