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Business English
TEXTBOOK Nel. CoopHuk
yIpPa:KHEHUH B IUAJ0rax

duna Mapkuna
© Dmna Mapkuna, 2018

ISBN 978-5-4483-7927-7
Co3aHo B MHTEJUIEKTYaJIbHOU U3/1aTesibckor cucteme Ridero

BUSINESS ENGLISH/ WORKBOOK 1

Business English / Workbook 1 —3to onna u3 nsatu kaur. OHa npeiHa3HaYeHa Jisl CTYAEHTOB
TEXHUUYECKUX BY30B, T€X KTO YK€ padOTaeT B MHOCTPAHHOW KOMITAHUH M TeX KTO TOJIbKO COOMpPAeTCst
paboTaTh B COBMECTHBIX MPEIPUSATHIX.

[Mocobue pazpaboTaHO [Isi MPOAOJIKAIOIINX M3ydaTh aHTJIMACKUN Ha 0a3e CpegHeil MIKOJbI
Y UMEIoIMX, Kak MUHUMYM ypoBeHb «Elementary».

B 31001 KHUTrE BBI HaiijieTe yIpaKHEHHUS-AUAIOTH C MCTIONB30BaHUEM OOJIBIIIOrO KOJIMYECTBA
TOTOBBIX PEUEBBIX 0OPA3IIOB, KOTOPbIE MOTYT ITPUTOAUTLCS BaM B Balllell paboTe, TaK Kak B OCHOBHOM
JMAJIOTH CBSI3aHBI C pad0TO B ohrice M Ha IPOU3BOJCTBE (CTPOUTENILCTBO U HedprerazoBas cepa).

YyeOHoe 1mocodue paccUMTaHO Ha CTYIEHTOB M JIIOZIEH YK€ padOTaloIMX B COBMECTHBIX WIIH
MHOCTPaHHBIX KOMIIAaHUSAX. B BUy TOro 4to BCe ynpakHEHUs MOCTPOEHbI B (hOpMe ITUAJIOrOB, 3Ta
KHUTa JaeT HaIsJHbId PUMEp UCIIONb30BAHUSA MOMYYEHHBIX 3HAaHUI Ha MPAKTUKE.

VnpakHeHHsT HanpaBJieHbl Kak Ha 3aKpeIuieHHe IPaMMaTUKU TaK U Ha OTPaOOTKY JIEKCHKH.
['oTOBBIE peyeBble MOJEIM IOMOTYT Pa3BUTHIO HABBIKOB YCTHOU peud. K HEKOTOphIM yIpakHEHUSIM
€CTh KJIIOYH.

Kpome Toro sta KHUra MOXeT CIIyKHTh TOCOOMEM, KOTOPOE OMOKET OpPraHu30BaTh OOyUeHUe
C y4eTOM BBIOPAHHO# ITpodeccu.

eJlo3601bme damb 8am napy coeemos Kax padomams ¢ 3Moil KHUZOIL ecau bl cooupae-
mecob yuumso 01080t AHZAUTICKULL CAMOCTOSIMEAbHO:

Ipesicoe uem npucmyname K 8blNOAHEHUIO KAXHCO020 3A0AHUS, 0451 HAYANA 8bINULULME
He3HAKOMblE 1060 U BbIPAICEHUSI 8 OMOCALHYIO Mempadb, nposepvine nepesod npu NOMOUuLU
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3.1eKmponHo20 nepegoduura (nanpumep «Google translator») u o6s3amenvHo npocaywaiime
npouU3HOULeHUEe HOBbLX 0151 8AC CN08.

Buvinoanume 3adanue

Ipouumaiime ouanozu cnosa, nepedods Kaxcoyro dpa3y.

IIpumep Nel

Tema: ['maron to be B ipocToM TpoIIeIIeM BpEMEHH.

— Yes, the pump (to be) really out of order. (yTBepauTeabHO€E MpeaokKeHue)

1) IMepeBoaum: [la, Hacoc neficTBuTesibHO (to be) He B mopsiake.

2) To be umeer 2 ¢opMsbl B IpoLLEIIIEM BpEMEHU (Was —Jisd el. 4 M were ISl MH. 4) Tak
KaK CYIIECTBUTEIbHOE pump (HACOC) CTOUT B €[l. U, 3HAUUT HYKHO HCIOJIb30BaTh Was.

3) IMumem B TeTpans: Yes, the pump was really out of order. — [1a, Hacoc ObUT EHUCTBUTETHHO
HE B TIOPsIIKE.

IIpumep Ne2

Tema: ['marosn fo be B mpocTom OyayIeM BpeMeHH.

— I'm afraid, he (not to be) in office till the end of the month. (oTpuiarensHoe peIoKeHe)

1) IMepeBoaum: Botock, uto oH (not to be) B oduce 10 KoHIIA MecsIa.

2) B Oynymem Ham Hyx)HO rcrnionb3oBath Will be, a ec 310 oTpuniaresibHOE peUIoKeHUE, TO
K Will Hy’)kHO 10OaBUTH NOt WM UCTIONB30BATh COKPAIIEHHBIN BapuaHT won’t.

3) [Mumem: I'm afraid he won’t be in office till the end of the month. — Boiock, 4to oH He Oyner
(ero He OyzeT) B oduce A0 KOHIA MecsIa.

IIpumep Ne3

Tema: Hacrosiuee npopomkeHHoe ( Present Continuous)

— You (to go) to the canteen? (BompocuTeibHOE TTPEIOKEHHE)

1) IMepeBoaum: Thl (to go) B cTONOBYIO?

2) Hacrosiiiee npookeHHOe (TO, YTO MPOUCXOAMT ceityac) — 31o miaroi to be (B coorser-
CTBYIOILIEH pOpME) + I71aros C OKOHYaHUEM ing.

Tak Kak MpeayoKeHue BOPOCUTENbHOE, I71aron to be nepeHocuM Briepel.

3) [Mumem: Are you going to the canteen? — Tbl Uelb B CTOIOBYIO?

IIpumep Ned

Tewma: KoHctpykius fo be going to B HaCTOsIIIIEM BPEMEHH.

— She (not to be going to) fill up the timesheets?

1) Meperogum: OHa (not to be going to) 3anonHsATs TabeaM padouero BpeMeHu?

2) To be going to — cobuparbcst UTO-TO JesaTh. Tak Kak 3TO BOIPOC, OTpUIIAHKE NOt BBIHO-
CUTCSI BIlepe]] BMecTe ¢ TiarosioM to be, mpuuem ucrnons3yercst KpaTkas gopma.

3) Mumem: Isn’t she going to fill up the timesheets? — Pa3Be oHa He coOuMpaeTcs 3armoaHATH
Taben pabodero BpeMeHu?

Hapetoch, aTa kHMra craner ajis1 Bac Xopolmm MOMOIIHUKOM B OCBOEHUH JIEJIOBOTO aHTJIUN-
CKOTO.

C yBaxeHueM
Mapkuna Iana Bukmoposna
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Chapter 1

Introduction Lesson

/s hauana nHemHozo o enazonax. I'nazonwt eewysb HydrcHas. OHU NOMO2AIOM HAM ONUCAMb MO,
umo Mol Oenaem, ymeem O0endamon, Oyoem O0enamsv, Hy U KOHEUHO MO, Umo Mbl 0eadimb He XOMUM
u He oyoem. Ilpedicoe acezo, paccmompum He AUUHYIO Popmy 2nazona — uH@PuUHUmMUE. Imo Kozoa
2nazon omeeuaem Ha koukpemuwlii gonpoc: Y10 JIEJIATD ? ne —umo denaem? —u ne —umo deaan? —
a umerno 94T0 JEJIATB? ¢ meepovim okonuaruem ATh.

Kozoa 2nazon omeeuaem na smom eonpoc, on écezoa ucnonvdyemcs ¢ uacmuyeli to, KOHeuHo
ecmo UCKAIOUEHUsl, HANPUMEP: SMa YUACmUYa He Casumcst neped UHPUHUMUBOM, eCAU OH Credyem
30 MOOANLHBIM 21A20N0M (MAKUM KAK MUSt — 00NJ4CEH, UAU CAN — MOJICEN).

HAIIPUMEP: 9TO JIEJIATB?

to work — pabomams, no I must work — A dondicen pabomame

to run — 6ezamw, Ho I can run — 5 mozy dezamo

Ecau 6vl He yeepeHHbl 8 NPAGUALHOCHIU NPOUMEHUs MeX UAU UHBbIX CAO8
U cnosocouemanuil, 00S3AMENbHO Nposepbme Mo, UCHOAb3YsL INEKMPOHHbLIE
cnosapu ¢ ozeyuusanuem (Google Translator). Dmo nomoodicem 3anomHums
NPasUNbHOe NPOUSHOUEHUE U U30eHCamb 8 OANbHEUEM HeN08KUX CUMYAUU.

to ask- cnpawmueams, to reply-omeeuames,

to postpone— omx.aadvisamo, to decide- pewame,

to find-~aimu, to break— caromams \ npepsameo,

to clean— uucmums \mwvims, to delete-yoarumeo,

to cook-zomosumu, to smile— yavibamocs,

to wait— orcoamo, to catch — ycnemo \ notimame,

to learn— yuums \uzyuamo, to define — onpedensimeo,
to shout— kpuuame, to bring-npurocums,

to forget-3aobims, to remind— nanomuname,

to phone-36orumey, to stay-ocmasamscs \cmosimeo,

to show-nokaswvieame, to leave-nokuoame / ocmaensme,
to change-uzvenums, to explain— oossacuumo,

to advise-cosemosamey, to hire— nanumams na pabomy,
to fire— ysonrvrsamo

asaiime nopabomaem ¢ smumu 21az201amu.
To work on the report — padorath HaJl OTYETOM
Work on your report carefully.

to run the company- pykoBoIuTh KOMITAHUEH
Run this company as it is yours.

to do well-genarp xopoio

Always do your work well.

to come early- npuxoaute pano

Could you come early tomorrow?

to go home — uaTu gomoit

Do go home at last!

to ask questions- 3a1aTb BONPOCHI
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Ask any questions, i am ready to answer.

to answer the call- orBeTuTh Ha 3BOHOK

Linda, anwer the call at last!

to write an explanation- HarcaTh OOBSICHUTEIBHYIO
You have to write an explanation.

to read a message- npounTaTh COOOIIEHNE

Read the messages timly.

to copy diagrams- KOnupoBaTh CXeMbl

Please copy this diagram.

to print out an order- pacrieyararb npuKas

Ask her to print out these orders.

to clean the room- yOpars KoMHaTy

Clean the room, please.

to smile often- yipibarscs yacto

Please smile often, you are so beautiful.

to wait for a bus- xgare aBToOyC

Could you wait for a bus?

to close the safe- 3akpbiTh celid

Close the safe before leaving the room.

to open a deposit- OTKpBITh JIENO3UT

Open a deposit in local bank.

to learn an instruction- U3y4nTh UHCTPYKIIMIO
learn this instruction by heart.

to help Manager- nomoub MeHeIKepy

Help our manager to translate it.

to check the invoices- mposeputh cuera-pakTypbl
Please check all invoices.

to bring coffee- npunectu kode

Bring her coffee please.

to give some money-1aTb HEMHOTO JIeHET

Give me some money.

to translate the memorandum- nepesecty MeMopaHayM
Don’t translate this memorandum.

to speak English- roBoputh Ha aHIIMiICKOM
Don’t speak English.

to tell everything- pacckazath Bcé

Don’t tell them everything.

to look at him- nocmoTrpeTs Ha Hero

Go and look at him.

to look for a job- uckarp padory

You should look for a job.

to forget the rule- 3a661TH IpaBIIIO

Don’t forget the rules.

Don’t leave the keys- He 3a0ynb (ocTaBisiit) KJTIOUM.
Phone again- Ilo3BoHu cHOBa.

Define a reason- Onpenenu npuyuuHy.

Could you remind me about the meeting- He mor:a 6s1
Tbl HAIIOMHUTb MHE O BCTPEYE,

Stay at home- Ocranbcst foma
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Show me the documents- [Tokaxu MHE 3T JOKYMEHTHI.
to exchange money- 0OMEHSATH JEHBIH,

to advise a good book- nocoeToBarh XOpOIIyI0 KHHUTY,
Don’t hire her — He Gepurte e€ Ha padory.

Don’t fire him- He yBonbHsiiTe ero.

H crosa s3mu dHce 21a20161 HO YoHce 8 NPEONOHCEHUSIX.
Hauunamyo npeonodicenusi Mol Oyoem ¢ yace 3HAKOMbIX 8aM Ppa3

(I can— s moey, I want — A xouy, I like— mue npasumcs, I must— A dondxcen, I know how —
A 3naro kak, I try — 51 noumatocw, I am ready — s 20mos, I am going to — s cobuparocw)

[ can print out this order again — A moey pacneuamamse 3mom npuKa3 CHOBA

[ must decide all problems this week — 5 dondicer peuwiums éce npodnemvl Ha 3MOI Hedene
[ want to break their talk- A xouy npepsams ux pazzoop

[ like staying at home — Mne npasumcsi ocmasamuocsi 0oma

I know where you can exchange money — A 3naio 20e 6t Modicene 0OMeHsIMb OeHb2U

[ try to find an interesting job- A nvimaroce natimu unmepechyro pabomy.

I am ready to hire her — 5 zomog 63sumv €é na pabomy

I am going to open a deposit — 5 cobuparoce omkpvime denosum.

Cocmaevbme HeCKOAbKO NPeON0NHCEHUL CAMOCTOSMENbHO UCNOAb3YS CA080COUEMAHUSL
OaHHble HUDICE.

to shout at workers- kpruars Ha paboumXx,

to reply the letter — oTBeTUTH Ha MKCHMO,

to postpone the meeting- oToXkuUTH (TIepeHeCTH) cCOOpaHue,

to decide all problems- permmrs Bce poOIeMBI,

to find an interesting job- HaiiTi uHTEpECcHYI0 paboTy,

to break the talk- npepsars pasrosop,

to delete last sentence — yganuth nocieiHee MnpeioxkeHue

10
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IoOyauTeabHbIE MPENI0KEHHS

Umo makoe nooyoumenvHole NPeONOHCEHUS? IMO me NPeoNoNHCeHUsl, KOMopble NOOYHCOarom
K Oeticmauto. /Ipysumu caro8amu, K020a HAM HYHCHO NONPOCUMDb KO20-HUOYOb COenamv Umo-Huoyob,
HY UAU NPUKA3AMb KOMY-HUOYOb COenamsb 4mo-Hubyob, mo HaAM KaK pa3 Heovxo0UMbl nOOYOumenb-
Hble NPEONONHCEHUSL.

st nobyoumenvHvIX npeodnNoANceHuUli ecmob Mpu OCHOBHLIX NPABUNA:

1. Onu 6cez0a nauunaromes ¢ enazona

2. OHu He umerom nooaexcauezo

3. OHu Ob18aIOM MONBKO 08YX BUO0B: OMPUUANIENbHBIE U YIMEEPOUNENbHBLE

Jesaiime yuumwvcsi nodyscoams aodeii Kk Oeticmauro. Toavko e nepeycepocmeyiime, He 3a0vl-
satime dovasasmv PLEASE, ecau 3mo 6cé sce npocvba, a He npukas. Hau 0obagvme

— Could you please......

Could you please give me your scissors for a minute?

Cnenaii 3ty padory 3aBTpa — Do this work tomorrow
INopabortaii Han cBoum anruiickum — Work at your English
Beriiiu u3 koMHaThI, IoXanyiicta — Go out of the room, please.
[Mpuxoau ko MHe 3aBTpa — Come to me tomorrow

Cripocu ero 06 atom — Ask him about it

OtBerbTe Ha 3TH Bonpockl — Answer these questions
Harmuim emy coo6ienne — Write him a message

[IpouTu 3TOT NOKYMEHT etie pa3 — Read this document one
more time

Otkomupyii Bee 3asBku — Copy all requests

Vpi6HuCh emy — Smile him

OTkpoii aBepb, noxanyiicra — Open the door, please.
[Momorwurte eit, noxanyiicra — Help her please

Koryia MbI XOTUM CKa3aTh Y€JIOBEKY, UYero eMy JejiaTh He HY)KHO, TO Mepesl OCHOBHBIM IJIarojioM
no0aBJisieM OTpHLIAHKE

do + not = don’t u 2060pum:

Don’t write him a message. — He nuiu emy cooOiieHue

Don’t copy all requests. — He xonupyii Bce 3asiBKU

Don’t help her. — He niomoratii eii

Don’t go out of the room. — He BrIXoauTe U3 KOMHATHI

Don’t shout at workers — He kpuuute Ha paboumx

Don’t leave your key on the table — He octaBnsiite

BAIlA KJTIOYM Ha CTOJIE

Don’t ask Boss about it — He cnipammBaii 6oca 00 3ToM

e [IpounTaiiTe npeIoKeHNs JaHHbIE HUKE BHUMATEIbHO, 0OpaTUTe BHUMAHUE HA MEPEBOI.
[TporoBapuBaiiTe Kaxoe npeioxeHue Beayx. [loctapaiitech 3aOMHUTH UX, TIO3XKeE BB OyJeTe repe-
BOJMTH MOXOXKHUE MPEIJIOKEHHUS C PYCCKOTO Ha QaHTTIMACKUIA CAMOCTOSITENIBHO.

Beiyuu 310 HausycTh. — Learn it by heart.
[Ipountaii 31 MHCTPYKIMH ellie pa3. — Read these instructions
one more time.

11
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Beixiioun ceet. — Switch off the light.

Beisichu neranu storo aena. — Find out details of this matter
[Mowurum 3TOT HOKYMEHT Ha ero crone. — Look for

this document on his table.

YBonbte ero. — Dismiss him.

Cnenaii nBe koruu, noxanyicra. — Make two copies please
Pacnieuararite 310 nricbkMo cHOBa. — Print out this letter again
Jlait MHe HeckombKo (haiiioB. — Give me a few files
[Moarumure 31ech, Noxanyicta. — Sign here please

He npuxonute Tak pano. — Don’t come so early

He pasroBapuBaiite Tak MHOTO 10 Tesiecpony. — Don’t speak so
much on the phone.

[Mocnymaiite mensi. — Listen to me

Hukorna He nenarite storo cHoBa. — Never do it again
[Nepenaiite MHe 3TOT NOKyMeHT. — Pass me this document

He nywmaiite 06 sTom ceiiuac. — Don’t think of it now
[Nepenecute BcTpeuy Ha Ipyroit neHb. — Postpone the meeting
Jor other day.

Onpenenute coctaB. —Determine the compound

O6cynute 310 3aBTpa. — Discuss it tomorrow.

[Nepenutute 310 Npsimo ceitvac. — Forward it right now.

He ocrasnsiite cBou Betu. — Don’t leave your things
Cripocu ero o ero padote. — Ask him about his job

[TpoBeps 31 cueta eie pa3. — Check these invoices one
more time

[To3BoHuTE emy U npuriacute Ko MHe. — Ring him up and
invite to me

He onazneiBaiite Ha padoty. — Don’t be late for work
Cnenaiite MHe Ko(e, oxanyiicta.— Make me coffee please
Bxuiounte koHguionep. — Switch on the conditioner.

He pasroBapusaii c Hum. — Don’t speak to him.

He nepenaBait HUKaKyo HHQOPMAIIUIO TPETHHM JIUIIAM.

— Don’t give any information to a third Party.

OTKpo¥i OKHO, Moxkanyicra. — Open the window please.
[TpuHecn MHE HEMHOTO BOJIbI, IOXKANYUCTA. — Bring me some
water please.

e [IepeBeanTe npeaioKeHNsl C PyCCKOr0 HA aHTJIMIICKHUIL.
(Huxoz20a He uzbezaiime nepesooa ¢ pyccko20 HA AH2AUHCKULL, 310 XOPOuldsi NpaKmuKd, KOmo-
Past NOMOCeM 8aM NPUMEHSNb NONYUEHHbLEe 3HAHUS HENOCPEOCMBEHHO 8 padome).

Task 1

Bozomume pyuky u eaut exceonesnux (dairy). 3anuwmme mo, umo 6bl 0OAINCHLL COeNaMb
Ce200Hs3.

TIocmompume na mens. Tocaywaiime mens. He paszeosapusatime max ezpomko. Bcmarome.
Houme k oxny. Omxpoiime okHo, noxcanyticma. Beprumeco k ceéoemy cmony. Ckadxxcume mue eaut
aopec. 3anumiume €20 8 Mo 3aNUCHYIO KHUCKY (notebook). /laiime mue smom ookymenm. Haneua-
matime 3mMo NUCbMOo npsimo cetinac. Ilepesedume smom KoHmpaxm.

12
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Cnpocume y nepesoouuxa. Omeemvme Ha 360HOK. 3aKOHuume smy paoomy cezoous. Buiuepk-
Hume (cross out) ux u3 cnucka. Brnecume smy ungopmauyuro é 6a3y danneix. Cesxcumecs ¢ HUMU
u cnpocume o npuuure omcymcmeusi (reason of absence).

Task 2

Bozomume ouku ecau He euoume. Omeemvme Ha Mol éonpoc. Buuioume u3 xomHamuol.
3akpotime 0gepo. He scoume nac. He npuxooume crooa nuxozoa. Obwssichume npuuursl. Ucnpasvme
(correct) owumoku. Ilpuxooume Ha caedyroweii neoene. Cmenume naponw (password). Buikarouume
Komnwvlomep. 3adaime eii napy eonpocos. He uumartime smo.

He ucnpasasiime ezo owumbku. He nozeonsiime (Don’t let) um z06opume makue eeuqu.
He oasatime eaw nomep. He 360nume mue nouvto. He omcewinaiime smu dokymenmuol ce2zoous. Ilpo-
eepome ux ew¢ pas. He oicoume, nauunaiime noozomosumenvhvie pabomol (preliminary work)
ce200mns. byovme eHumamenwnvol. /la nepecmanvme dice paszoeapusamv. Pabomaiime ayuute. [lonwi-
matimecs usdexcamv Kougaukma. He cmompume na nezo. He nuwume smozo. 3anomuume smu
cnosa.

Task 3

He ocmaensiiime 0eepv omxpoimoti. He 3a6y0v ceoti meaegon. Ilonrosscu ezo  cymxy. He 3a0yow
coeaamsv 3mo 3aémpa. He xoou myoa. Ipurecu mue konuu. Coeaaii euyé 00HYy Konur 015 OUpeKmopa.
IIposepov smu cuema. Ipouumaii smy uncmpykuuro. Toonuww 30eco. He noonucwieaii maxue 0oxy-
menmol. He ootics! byow yeepen! byowb cnokoern!

Buvisicnu (find out) smom eonpoc. Ilposepo smu ¢popmol. Omowinu emy omuem cezooHsi.
Coxparu smom doxymenm. Ilosmopume mue croea, nosxcanyiicma. I oeopume no-anzauticku. 3ada-
eatime emy eonpocwi. I osopume meonenno, noxcanyiicma. He cnewu! He cmompu myoa. [lomoeu eii.
Yempausarticst noyooonee. Paccaabvcs. Jepowcu mens 6 kypce (keep me informed). He dosepsiti emy.
He 3au mensi. Hukozoa me denaii smozo cHosa

Ipurecume mme cuema-gaxmypul (invoices). Omnpass s5my 3asexy. Hcnpass ouuoku 6 3mom
omueme. Bovisichu demanu y unsicenepa. Omownu um npoekm koumpakma (draft contract). Pacneua-
mati cnucku compyonuxos. Ilepe3sonu emy u cnpocu mounswlii aopec. /102060puch ¢ HUMU 0 6cmpeue.

Task 4

He npuxoou 6 ogpuc ympom. E3zdncaii 6 Hanrozosyro npsmo ceituac. Pewt smy npoonemy, xax-
HUoYow. Cradxcu um, umo um oeaams. Cxoou 8 omoen Kaopos u 603bMu CNPABKY O 3apnaame.

Césoicucy ¢ noOpssOUUKaAMU U HA3HA4b ecmpevy Ha 3aeémpa. Opopmu emy KOMAHOUPOBOUHOe
yoocmogepenue (traveling certificate). Bvioatime emy e20 631i0dic.

O6BsicHu mme 6ce noopooro. He 2oeopu emy 06 smom. Ipoungpopmupyiime (notify) 06 smom
écex HauanbHuKoe omoenos. Iloonuwu 30ecw, noscanyticma. He cnpawueaii MeHsi HU O ueM.

Task 5

3anucwvisaii éce 8 extceOHeBHUK, ecau He Modiceutb 3anomuums. Ecau He 3Haewtb — cnpocu.
Omkpoti okHo, nodxcanyiicma. He 3axpwisaii 0sepu, y mens Hem karoua. He onazovieaii na pabomy.
He 2060pu mHe umo deaamo.

Ob6cyoume (thrash out) smom eonpoc na coopanuu. Ilpoanaruzupyii (analyze) smy cumyauyuro
ewé paz. Coenati 6v1600. Tlonpodyii cnosa. [Ipumume 6o snumanue (take in attention) eéce cpaxmeol.
/atime mne 3uamo (let me know), xoeoa 3axonuume padoomy.

13
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LESSON Nel
MHo:xeCcTBEeHHO€ YMCJI0 CYIeCTBUTEJIbHbBIX

Table — tables, Chair — chairs, Computer — computers
Box-boxes, Class-classes, Dish — dis/es, Bus- buses,
City — cities, Country-countries, Copy— copies

Play- plays, Day-days, Way-ways

Knife — knives, shelf — shelves, life — lives

Hcxniouenusi: foot — feet, tooth — teeth, child — children,
an index — indices, a crisis- crises
Uckmouenus: foot — feet, tooth — teeth, child — children,
an index — indices, a crisis- crises

CywecmaumenvHule, umeroujue Hopmy moavbKo MH. u.
Clothes / Trousers / Goods / Scissors / Means

Pliers / Glasses / Shorts

CywecmaumenvHuole, umeroujue hopmy moavKo eo. u.
Business / Hair / Information / Progress

Luggage / Furniture / Knowledge // Love

Fruit / Money / News / Advice

sk sk sk sk sk sk sk sk sk ok ske sk o ske sk ke ske sk sk sk sk sk sk sk sk sk ske sk sk ske sk sk ske sk sk sk sk sk o ske sk ke ske sk sk sk sk skoske sk sk sk sksk sk skok
Exercise Nel

— Are there many (copy, copies)?

— I suppose about hundred or more.

—It’s a lot of. I don’t know how to manage it.

— The (information, informations) in those (copy, copies) is
important, isn’t it?

— I don’t think so. The (document, documents) are very old.
— Then put all (paper, papers) into the (box, boxes) and carry
them to the archive.

Exercise Nel.1

— These (table, tables) are very nice and not expensive.

— Yes, you're right. Look at those (chair, chairs), aren’t they
well-designed? Let’s buy them.

— How many (chair, chairs) do you want to take?

— Four I think. Please, ask shop assistant where we can buy
(dish, dishes)?

— She told me that everything for kitchen we could buy

at section10. It’s upstairs. There’s a big choice of (dish/dishes,
cup/cups, pan/pans, teapot-teapots) and many other things.
— Do you have cash?

— Sure, don’t think of it.

— I wonder if they have (box, boxes) to pack all these things.

Exercise Nel.2
— What’s up? Frankly speaking you look very bad!

14
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— I didn’t sleep all night. I have a toothache. My (tooth, teeth)
is terribly ill. I visited the dentist and he checked all
my (tooth, teeth) last month. Everything was ok.

— You should go to the dentist right now.

—1I can’t, I must finish translation of these

(contract, contracts).

— Bay the way, did you see (scissorses, scissors)?

— Yes, look on my table, over there next to

my (glasses, glass).

— I didn’t know that you wore (glass, glasses).

— You see, I always wear eye-lens. But now I have

a little problem with my (eyes, eye), so temporary wear
(glass, glasses).

Exercise Nel1.3

— I want to have my (hairs, hair) cut. I fed up of long (hairs,
hair).

— It’s not my (business, businesses), if you want you can

do it any moment.

— You know Pamela, don’t you? She cats her (hair, hairs) every
month and always looks beautiful.

— Do you have any (informations, information) regarding

to that case?

— I know just that a lot of (fornitures, furniture) was

stolen from their office.

— We left our (luggages, luggage) at the entrance. Could you
please bring it here?

15
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LESSON N¢2
CupsizkeHue riaroJia fo be B HacTosimeM BpeMeHN

(s1 ecTh /9 SABJSAIOCDH)

(+) Lam (I am a translator. — A nepesoouux)

He is an attractive man. She is our secretary. It is time to have
a break. They are busy.

(-) 'm not / He isn’t / She isn’t / It isn’t
They aren’t / We aren’t / You aren’t

(7)) Am1? / Is he? / Is she? / Is it?
Are they? / Are we? | Are you?

*am
¢ am not

® s
e isnot (isn't)

* are ‘
* are not (aren't)

Exercise Ne2

— Hello! How (#o be) you? You (o be) free now?

— Sorry, I (to be) very busy at the moment.

— By the way, where (fo be) Mark? He (to be) in office?
— No, he (to be) out. He (to be) in the field

(Ha MECTOPOXJEHUN)

— There (to be) anything wrong?

— Yes, there (to be) some problems with contractors.

— I hope they (not to be) very serious.

Exercise Ne2.1

— Could you tell me, where (fo be) your manager?

— I (not to be) sure, maybe he (o be) at the

account department. Shall I phone him?

— No, thanks. This (#o be) my card. Give it to your
manager and ask him to call me back.

—Ok. I'll do it.

— And these (fo be) the tables he wanted to see.

Tell him I (20 be) ready to discuss any questions he has.

Exercise Ne2.2
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— What’s the matter? You (to be) so excited.

It (to be) your first day at work?

— Yes, today (fo be) my first day at work. I (o be)

nervous a little.

— Don’t worry so much. I (fo be) Oliver. I (fo be) ready

to help you if you need.

— Thanks a lot! How many people (to be) in our department?
— Actually five. That tall man (fo be) Alex. He (to be) our

IT engineer. He (fo be) a very good specialist.

— Well, who (o be) that nice young woman?

— This (fo be) Nelly. She (to be) our Section Head’s assistant.
As I know she (o be) skilled and knows four languages.

— Frankly speaking, I (not to be) experienced.

This (o be) my first job.

— No problem. Everyone felt just like you on his first day at work.

Exercise Ne2.3

— I know that Transport Service (fo be) a big company

and their chances and ours to win this tender (fo be) equal.

— I think you (zo be) mistaken. They have

some problems with Tax Inspection so they have no chances.
— Probably you (#o be) right. The customer doesn’t

like to have dealt with a company which has such problems.
I don’t know if they (to be) successful; however, they

will certainly try.

— Unfortunately, the reality (fo be) completely different. Hardly
any serious Customer will have any dealings with them.

— Don’t be so sure. I know that after a short interruption
they proceeded with their work. I (fo be) sure they

will certainly try.

Exercise Ne2.4

«Good afternoon! We regret to inform you that we (fo be) not at all satisfied with your service.
You can imagine our disappointment when we discovered that the quality of the received goods was
worse than we expected. We tried to get in touch with you by phone but didn’t get anyone who knew
anything about how this matter could be solved. We (Zo be) interested to know if you can offer any
explanation for this poor quality of your goods».

17
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LESSON Ne3
Copsikenue raaroJa fo be B npomeamem
BpeMeHH. (1 ObLiIa, OH ObLI...)

(+) I/ He / She / It — was / I was in my office
They / We / You — were / They were right

(-) I/ He / She / It — was not = wasn’t
They / We / You — were not = weren’t

(?) Was 1?7 / Was he?/ Was she? Was it?
Were they? /| Were we? Were you?

Who was in the office yesterday?
sk sk sk s sfe sk sk sk sk sie s sk sk stk sie sk sk sk sk s sie sk sk skosieosie sie sk sk steoskeosie sk sk skosteosieseoskosko skokeoskesiosko sk skokeskeskoskok

s was
* was not (wasn't)

* Wwas
* was not (wasn't)

s were
* were not (weren't)

Exercise Ne3

— You (%o be) at our new cinema yesterday? There (Zo be)
a very interesting film on.

— I remember I (fo be) there a few weeks ago. There (fo be)
a lot of people.

— You (%o be) there alone, (not to be) you? Who (to be)
with you?

— No, I (20 be) there with my friends.

— The film (o be) interesting?

— I advise you to watch this movie. It (to be) impressive.
— Thanks

Exercise Ne3.1

— Who (%o be) in the office yesterday after 6p.m.?

— As I know, Mike (fo be), why?

— There (to be) very important documents on my table,
but now they aren’t.

— Which documents (Zo be) there?

— First of all, there (fo be) a draft contract for delivery

18
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of equipment. In addition, there (o0 be) some reports.

— I really don’t know. I remember some documents (Zo be)
in that red folder. Mike brought them and put them in.

— Probably somebody took them and misplaced as usual.

Exercise Ne3.2

— You (to be) right! It (to be) a waste of time.

— From the other side, you (fo be) right too, because you
(not to be) sure in result but now you know for sure.

— Yes, the pump (fo be) really out of order.

— Anyway, It (fo be) necessary to check it again.

I think we need extra hands. There (fo be) something wrong
with a forklift.

— There (to be) any urgent work there?

— Yes. The warehouse number 3 had to be cleaned

out as soon as possible.

Exercise Ne3.3

— I saw Nelly, She (fo be) so tired that couldn’t move.
It (to be) a very hard day. There (fo be) a lot of work
at the office yesterday. We (not to be) ready for

the talks with the Customer. Necessary documents
(not to be) prepared.

— You (to be) nervous?

— No, I (t0 be) angry! My assistant (o be) out. I was
said that she (fo be) ill, that's why she (Zo be) absent.
— I am sorry! It (fo be) really hard day yesterday.

Exercise Ne3.4

— What’s the problem? I was said that some of

workers had no gas sensor devices. As I know there

(to be) a number of similar sensors at the warehouse.

— In fact, we ordered only definite quantity of the devices.
Probably Safety Engineer (fo be) right and there (fo be) no
Sensors any more.

— Why you didn’t think of it before?

— We didn’t expect that we would have to attract so many
workforces for the Shutdown.

19
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LESSON Ne4
CrnpsizxeHune riaroJia fo be B oyaymem
BpeMeHH. (1 0yay, OH Oy/erT...)

(+) 1 shall be — I’ll be / We’ll be/ He will be — He’ll be /
She’ll be / It’ll be / They’ll be / You’ll be
— I'll be busy tomorrow.

(-) I shall not be — I shan’t be / We shan’t be /
He will not be — He won’t be / She won’t be /
It won’t be / They won’t be / You won’t be

— They won’t be ready by that time.

(?) Shall I be? / Shall we be? / Will he be? / Will she be? /
Will it be? Will they be? / Will you be?
— Shall I help you? Will you help me?

B cospemennom aneauiickom will ucnonvsyemest co ecemu auyamu,
max umo modxceme, cmeno ckazamo — I will be happy!
We will be at the plant in a half an hour.

Gas Processing Plant

Exercise Ne4

— T hope, I (0 be) on holiday next month. I (fo be)

in the country. It (fo be) country-holiday.....

— Oh, there (to be) a lot of interesting for you I think.
As I understand it (fo be) your first trip to the country.
— I am sure it (not to be) boring there. And where

you (to be) this summer?

— Unfortunately. I (fo be) in town because I have much
work to do this summer.

Exercise Ne4.1

— He (to be) at the plant tomorrow?

— I am afraid he wont. He is leaving tonight. He (fo be)
on business till the end of the next week.

— What a pity! Who (#o be) instead him?

— I suppose Peter. He (to be) in the office tomorrow.

— Well, I (to be) in your office tomorrow afternoon.

20
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— Ok, we'll be waiting for you.

Exercise Ne4.2

— They (to be) busy after lunch? I'd like to discuss

some things.

— Perhaps, they will. They (to be) on the object.

— By the way, when (fo be) the meeting?

— The meeting (fo be) at 11a. m. Managers of all departments
(to be) there.

— You (to be) there too?

— Of’ course!

— They say there (fo be) some changes in work schedule.

— Yes, we are planning to complete works till the end of the
year so we will have to work overtime.

— It (0 be) hard month. But from other hand salary (fo be)
more. Isn’t it good news?

— It’s all the same to me, I work on rotation. I hope

I (not to be) at work on New Year Holiday as usual.

— Don’t you work on New Year Holiday?

— Yes, three years in row.

— It’s just your luck!

Exercise Ne4.3

— Hello, Paul Do you remember me? We studied together.
I'm Lena. I'll be working with you.

— Oh, I remember you, of ’course! How are you?

Come in. It (fo be) your work place. Make

yourself comfortable! Believe me, you (fo be) very busy
all this week. There (to be) too much work in the office.
— 1 (to be) hardworking, I'll do the best.

—If you do it, it (fo be) right. I'm sure you (fo be)

one of the best specialists.

— I hope you (not to be) a crazy boss...

— Don’t worry I (o be) a wise boss.

— We (o be) a good team. You can trust in me.

— I also happy that you (fo be) one of us. I know you are
a reliable person.

— Nice to hear it. Thanks a lot.

— You are welcome.
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LESSON Neo5
Packpoiime cko0Kku ucnoav3ys npasuno CRpsiiceHUs 21az01a
to be 6 nacmosiwem, npowedutem u Oyoyuiem apemeHu

Exercise NeS

— Hello Sofia, there (o be) any letters for me?

— Yes, there (o be) some letters from our Providers.
They (fo be) here. And here (fo be) our invoice for a Customer.
Could you sign it, please?

— That (to be) ok, I'll look and sign it a little later.

The meeting (fo be) at 9 a.m., isn’t it?

— Yes, it (to be) at 9 sharp.

— When the memorandum (fo be) ready?

— It (to be) ready yet.

— I hope it (o be) on my table after the meeting?

— Ok, anything else?

— No thanks. Tell everybody I (fo be) busy till 9 a.m. And
print out all reports for previous month. They must be

on my table as soon as possible.

—I'll do everything.

Exercise Ne5.1

— Mr. Douglas (fo be) in?

— No, I'm afraid, he (not to be) in office till the end
of the month. He (fo be) on business.

— When exactly he (fo be) back?

— I suppose, on the 10" of April, but I (not to be) sure.
May be he (fo be) available a little bit earlier.

— By the way, where he (fo be) now?

— He (to be) in Rom.

— Oh, I (t0 be) in Rom last year in September. It (fo be)
wonderful.

— You (fo be) there on business?

— No, it (to be) my holiday. I traveled with my family.

Exercise Ne5.2

— How do you do! We (#o be) very glad to know that

you (%o be) interested in our goods.

— How do you do! Yes, we‘ve got your catalogue already.
There (to be) a lot of different goods which

we (to be) interested in. We (%o be) ready to place an order.
— That (o be) a good news! We (to be)

happy to cooperate with you again.

— Nice to hear that!

— Frankly speaking, you always (Zo be) reliable partners.
Your goods (fo be) always in great demand.

— Because the quality of our goods (fo be) high. We control it.
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— I hope, our cooperation (fo be) successful. We are
going to make a big order.
— No doubt! We are looking forward to our cooperation.
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LESSON Ne6
Ilepeseoume npeodnodicenust ¢ pycckoz20 Ha AH2AUTICKUTL
UCNOAB3YS NPABUN0 CRPSIIICEHUs 2aaz0a to be
8 Hacmosuwem, npowteouiem u 0Yyoyuem epemeHu

Vocabulary:

I1ran pabom — job plan |

Ha mecmopooicoenuu (30ecw) — in the field

Toonucw — signature / Ha omovixaioweti éaxme — off shift
Ob6wem pabom- scope of work / Hucnexyusi— inspection
A 6oroco umo... — ’m afraid. ..

Bvt oumonucy nomepom — you dialed a wrong number
Tpeonosicenue- an offer /

Konmpaxmmuwiii omoen — contract department

Ha yauye- outside

Cunvholit mopoz —bad cold

Exercise Ne6

A B otaene kagpoB. MeHemkepa 31eCh HeT.

Menemxep ObUI 371€Ch BUepa 10 ooena?

Her, ero ne 6b110. 51 He yBepeH, HO MoxeT ObITh OH B oTAene Th.
OH ObLT TaM BUEepa BEUYESPOM.

41 yBepeH, TbI Oy/ielllb XOPOILIMM PYKOBOAUTENIEM.

Ito OyeT MPaBUIIBHO.

Yro 310? DTO nAan padom Ha caeryonuid MeCsIII.

OOBem padboT OUeHb OOJIBIIION.

Tam Ha MOeM CToJIe CITUCOK Tesie()OHHBIX HOMEPOB paOOTHUKOB
HaIIIero OT/eNna.

Korma Oyner uncnekiusa? § mymaio, oHa OynieT B KOHIIE HEJIe I .
Memst He OyzeT B 3T0 BpeMs 31ech. 51 Oyly B OTITyCKe.

BpI ommbaerech, s He IEPEeBOAYMK, 51 OyXraiTep,

a OH MHKEHep, a MIePEeBOUMK B CIIEAYIOIIEH KOMHATE.

Exercise Ne6.1

Amnno! I'oBopure! K10 310? Ero Her noma. § 6010chb.

YTO @bl OWUOAUCH HOMEPOM.

9710 He COkKHO. YUTO cyumsioch? DTO HE MPABUIILHO.

Bce npekpacHo. D10 ObIIO HHTEPECHOE Rped.lodiceHuUe .

OH ObLT OYeHB 3011

It0 TBOSI nodnucwy? Het, 3T0 MOANKCH HAIIero cyrnepBan3epa.
I'ne ou ceituac? OH Ha mecmopodicoeHuu.

Onu He ObUTH B KOHMPAKMHOM Omaoee.

Ona 6yoem 3aHsima 3aBTPa BECh JICHb.

$1 ObLTa HA omOovIXarowell daxme Ha TIPOILION Hefee.

T JOKYMEHTHI ObLJIM Ha MOEM CTOJIe BUepa,

HO cenyac ux Het. ['me onn?

Ha yauue xononno? Her, Tam Teruio. Buepa Obuto X0JM0/IHEE.
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T'oBopsT, 3aBTpa OyAET CUAbHBLIL MOPO3.
310 OyaeT XOpOoILIMM yPOKOM JIJIs Bac.
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LESSON Ne¢7
Complete the dialogues

Learn

grammar

Exercise Ne7

— Hello! My name (to be) Mark. I (to be) from Germany.
And where you (to be) from?

— 1 (t0 be) from Poland. I (fo be) Polish. This (to be) my sister.
Her name (fo be) Maria.

— You (to be) from Warsaw?

— No, we (not to be) from Warsaw. We (fo be) from Gdynia.
— I've never heard about your city. It (fo be) beautiful?

— Yes, our city (Zo be) special!

And what about you? What city you (fo be) from?

— 1 (to be) from Nuremberg, but now I live in Berlin.

And my aunt lives in Warsaw, that (fo be) why I know this city.
I've been there twice.

— What a small world!

English unites different people. Isn’t it great?

— You‘re absolutely right.

Exercise Ne8

— Don’t worry! There (to be) people from

different companies.They have different jobs.

Come in! This (fo be) Mary. She (to be) a manager’s assistant.
— Hello Mary! How long have you been learning English?
— I've just started. What (fo be) your name?

— Nina. I (fo be) from Russia.

— What (to be) your job?

— I (to be) a bank clerk. Look, who (fo be) that man?

— This (to be) Timur. He (to be) from Kazakhstan.

— He (to be) very young. He (to be) a student?

— Now, he (not to be) a student yet. He (to be) a lawyer.
— It (fo be) hard to learn English in a big group?

— I don’t think that our group (Zo be) very big.
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There (to be) only seven persons in it. We all learnt

English before and came here to improve it.

— I hope, I'll make great progress working with you.

— I personally believe that the practice is the best teacher,

so let’s start our lesson. Who (o be) ready to tell a story from
own life?

— May I have a word?

— Sure.

Exercise Ne9

— What (zo be) your full name? Where (fo be) you from?

— Mark Archie. I (fo be) from Birmingham.

— How old (to be) you? You (to be) a student?

— No, I (not to be) a student yet. I have graduated

the university already. I (fo be) twenty-five.

— What (to be) your job? Do you work?

— Yes, [ do. I (to be) an engineer.

— Take this form and fill it up. Write there your address and
phone number. Where did you study and what other skills do
you have. Then bring it to me when it (o be) ready.

— Shall I do it right now?

— Surely! The sooner the better!

— Ok, I'll do the best.

— If you have any questions, please don’t hesitate, ask me.

— Ok, thanks.

[Ipexae uyem mpuCTynaTh K CIACAYIOIIUM 33/aHUSIM, YOequTech YTO BbI
XOPOLLO YCBOWJIM Npeplayuii Matepual. [losropure HoBble cioBa. [lepeunraiite
auanoru em€ pa3. Beerma uwutaiiTe Belyx (Bbl JIOJDKHBI CHOBIIIATH Kak Bbl
IIPOM3HOCUTE CJI0BA). EciM HE yBEpEeHHBI B IPABUJIBHOCTUA CBOETO IIPOU3HOILIEHMUS.
Beenute cioBo B y1000# «online» MepeBOAYMK M MPOCIYILIAWTe KaK OHO 3BYYHT,
3aTeM MOBTOPUTE €r0 HECKOJIBKO Pas.
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LESSON N¢8
Translate the dialogues into English

Exercise Nel0

— Ckaxwure, NoaJyicra, rje crojaopasi?

— BoH tawm, cripaBa, 3a TeM KeJIThIM 3/1aHHEM.

— Cnacu60. A KOTOpBIN ceituac yac?

— Munytouky! Ceituac 6e3 4eTBepTH JBEHAIIATh.
Bpems nooGenars. Bol Tak He mymaerte? JlaBaiite noinem
B CTOJIOBYIO BMECTE.

— Ia, Bel ipassl. [loiinemre.

— Kcraru, kak Bac 30ByT?

— Kcenus.

— A mensa MakcuM. [IpyATHO MO3HAKOMMTBCA.

Exercise Nel0.1

— Kt0 310?

— D10 Haml HOBbII Oyxrantep. OHa Takas 3anyga! Mae
OHA He HPaBUTCSI.

— OHa xopoumii pabOTHUK ?

— Ila, Oyxraitep OHa XOPOIIHA HO YeIOBEK TIOXOM.

— Tol 3Haemb, CKOJIBKO el J1eT? OHa 3aMykeM?

— 41 He 3Ha TOuHO. MOXeT ObITh eii okoso 35. Ho
OHa OTpeJIeJIEHHO HE 3aMYKEM.

Exercise Ne10.2

—I'ne TBOM accucrteHt?

— Anna? OHna B cieayloiieii KOMHaTe, HO OHa OYEeHb
3aHATA B JaHHBIM MOMEHT.

— Kro nomxen nepesonuts nucbMa? Kto orBevyaer
3a 3Ty padory?

— Ona. Moxert ObITh, OHa TIPOCTO 3a0bLIA.

— Ckaxwure e, 4To 3TO CPOUHO.
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CHAPTER 2

LESSON Ne9

Hacmosiuee npodonsicernoe Present Continuous
(To, umo npoucxooum 6 momeHm peuu)

Present Continuous — 3T0 TO 4TO NPOMCXOAUT
ceivac, B MOMEHT PeYu, MK TO YTO yiKe
Ha4Yanocb M BCe ellé NPoJoNHKaeTCA.

I am reading now — fl YuTa ceivac.
lam learning English — A yuy aHraniAckui

(Hayan 1 npogonikato)

(+) ’'m working —s padomaro (ceiiuac)

He’s working / She’s working / It’s working

They're working / We're working. / You're working

(-) 'm not working

He isn’t working / She isn’t working / It isn’t working

They aren’t working / We aren’t working You aren’t working
(?) Am I working?

Is he working? / Is she working? / Is it working?

Are they working? / Are we working? / Are you working?
Where are you going now?

Exercise Nell

— You (to have) lunch now?

— Now, I (not to have) lunch I (to type) a letter to a Customer.
— At lunchtime? And what Ann (fo do) now? Is she in office?
— Yes, but she (o drink) coffee in the coffee-room. And what
about you? What you (fo do) now?

— I (0 go) to the Tax Office right now.

— You (to work) without lunch too, aren’t you?

— Yes. Today is a busy day. I have no time for lunch.

Exercise Nel1.1

— What you (to do) now? You (to write) a message?

— Yes, I (to write) a message to my coworker.

She is on a business now. Why she doesn’t answer?

— May be she (to chatter) right now.

— No, she (to come) back tomorrow and I'm sure,

she (to make) a report regarding to her business trip now.

— You (to joke)? It’s 9 p.m.! Who (to work) at such a late hour?
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— I am. I always work untill I finish all tasks planned for the day.
— You are a perfectionist, I see.

Exercise Nel11.2

— Look at the monitor. You can see how I (o make) up
the table in Excel.

— You (to be going to) fill up it later?

— Surely! But now I (fo do) it slowly because |

want to teach you to work on a computer

with different programs.

— Well, I (o listen) to you attentively.

— Look, I (to open) a new Word document. Push here
if you want to save information.

— What shall I do if I want to underline anything? Wait,
what you (7o do) right now?

— I (to use) the mouse to select a needed piece of information
and (fo push) «underline». You can see how it’s easy.

— It looks like easy work. May I try to do it myself?

— It’s really very easy. Of ’course you may.

Exercise Nel11.3

— Hello Alex! You (to be) in office now?

— Yes, why?

— What you (to do)?

— I (to check) my mailbox and (to answer) the letters.
— You (to go) to the canteen? It’s 12 a.m. already.

— Oh, you're right. Where are you now?

— I'm outside. I (to wait) for you.

— Well, I (to come down). Just a minute!

— You are always late for lunch!

— But I'm never late for work!

— Oh, sometimes you are so tedious!

— But you are always anxious and try to make jokes any time.

30



2. Mapkuna. «Business English. TEXTBOOK Nel. CoopHuK yrpakHEHUI B JUAIOrax»

LESSON Ne10
Ilepesedume npeonodxcenus ¢ pycckozo
Ha anzauiickuil, ucnoav3ys Present Continuous

Kaoicowui paz koeoa écmpeuaeme HO80e 015l 6AC CAOBO UM BbIPAICEHUE, HE OCMABASIIME €20
Oe3 enumanus. Beinucvieatime noevie caoea 6 céoro pavouyro mempadsb. Cocmagasiime ¢ HUMU CAO-
80COUEMAHUSL U NPEONOACEHUS. DMO Nomodicen PHHEKMUBHO YeeauuUsanv 6aul CAOBAPHLLIL 3aNac.
Homnume: CJIOBA JIVYLIE 3AIIOMHUHAKOTCA B KOHTEKCTE.

Vocabulary:

Obwsicnsimb — to explain / Cxema- diagram
Tabauya- table / Pezyavmamui- results

Yenyxa- nonsense / Oovem pabom- scope of work
Ouenusamo- to evaluate / Oomenusameo- to exchange
Ilyoauxosamo- to publish / Tounvui- accurate
Ouenwv uemxo- very clear / Boipazumo- to express
Touxa 3penusi- point of view / Ilpoeooums- to hold
Th-mexnuka 6eszonacnocmu- Safety (HSE)
Obwsicnumenvrasi- explanatory note /
Bpornuposamo- to book

Ha meppumopuu 3aséo0a- on the plant’s area /
Cocmasnsimo- to compile

Meoocmomp — medical check up
sk sk sk st sie sk sk sk sk sie s sk sk st sk sie sk sk sk steosie sie sk sk sk kst sie sk skostoskeosie sk sk sk stk sie s sk skosieoske s sk skoskokesiesiosko sk kokeskeskosk sk

Exercise Nel2

4 eny B rnaBubIi opuc. OH roBopHT 10 Tenedony ceituac. OHa ynbidaercs. OH 00BsIcHsIem
MMPUYXHY €0 OTCYTCTBU .

Mpl He unTaem, Mbl ruiiieM. OHu otapixaloT cerogHs. OH cnut ceityac? — Her, oH pasroBapu-
BaeT 1o Tejeony.

But ummre nuceMo? $1 nuiy otuet. OHa He XIeT Bac, OHAa MePEBOJUT KOHTPAKT.

UYro [IsBua nenaet B JaHHbIM MOMEHT? — OH MOKa3bIBAET OJIHOMY U3 HAILIUX MHKEHEPOB CXeMbl
u maoauywbl.

[Tonoxaute, KoMObIOTED aHaau3upyem VHGOPMAIMIO. A cefiyac Bbl CMOTPUTE Ha pe3y.b-
mamul.

OHM He ciyIaloT Bac, B IaHHbII MOMEHT OHU TIBIOT KO(E U pasroBapuBaloT O pa3HOU uenyxe.

MBb1 He roBopuM 110 TeliehOHy, Mbl 00CYK1aeM HEKOTOpble TTpolieMbl. Mbl oueHusaem Bech
o0vem padoom.

Exercise Nel2.1

Mot nposepsiem noumy. Ymo ouu deaarom 6 OaHHwlil Momenm?
OHU 00.MeHUBAOMCsE HOMEPAMU.

Ona uwem Hosyro pabomy? — Hem, ona nyoaukyem oo6wsiéneHue.
On 3a0aem mebe éonpocwl. Tel cayutaeuto meHs?

A e cmompro Ha 8ac.

Mui ob6edaem ceiiuac, a 8vt? — Mol omovixaem.

OH uwem mouHyro uHgopmauuio 0o 3moii KOMNAHUU.
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OHna ouenv uemko evlpajcaem eé MmMO4KY 3peHU
OMHOCUMENbHO OAHHOT cumyauuu.

Exercise Nel2.2

OHU nPo6odsim VHCIIEKIMIO B IAHHBIA MOMEHT. A UTO JieJiaeT

Bal uHxeHep 1o Th? — OH roToBUT MEMOpaHIyM ISl OAPSTYUKOB.
Oma 3aHfTa, OHAa PETUCTPUPYET HOBBIEC 3asIBKU. MBI TOXE 3aHSTHI,

MBI TOTOBUM OTYET 32 MPOILUIBIA MECSII.

[Tpuser Mapk! YUro nenaems? — A nuuty od%ssacnumenvuyro.

OHa Kak pa3 B 3TOT MOMEHT OpoHUpYyen BaM HOMEP B TOCTUHHUIIE.
I'ne onu pabotaior ceityac? — OHU PadOTAIOT HA mMmeppumopuu 3a800d.
He memaii mue! S cocmaeasiro cnvicku paGOTHUKOB, KOTOpbIE
JOJDKHBI TIPOUTH Med0CcMOmp.

CynepuHTeHAAaHT MTPOBOIUT 00IIee COOpaHUe B TIABHOM

ocuce B JaHHBII MOMEHT, OOIOCh, UTO BCE PYKOBOIUTEIH

OT/IEJIOB Ceiyac Tam.

OHM IPOBOIAT UHCTIEKINIO 1POU3B00CIMEEHHBLX

nomeuwenuil (production facilities) B JaHHOE BpEMSI.
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LESSON Nell
KoHcTpykiusi to be going to B HacTosIMEeM BpeMeHH
(codmparhbcs UTO- TO JAeJaTh B OJIH:Kaillee BpeMsi)

KoHCTpyKUmA to be going to - cobupatsea
4TO-TO flenaTs 8 Gnumaiwee spems.

|l am going to do this exercise.—

fl cobupalock caenath ITO ynpamHeHue

(+) I'm going to (s cobupatoce...)
He’s / She’s / It’s going to

They're / We're / You're going to
— I am going to have dinner.

(-) I'm not going to

He isn’t /She isn't / It isn’t going to

They aren't / We aren'’t / You aren’t going to
— He is not going to help you.

(?) Am 1 going to?

Is he going to? / Is she going to? / Is it going to?

Are they going to? /Are we going to? / Are you going to?
— Are you going to work or not?

— Aren’t you going to learn English?

Vocabulary:

By the way — xcratu /

the sooner the better — yem ckopee TeM JIyullie
Peacefully— vupHbIM 1TyTEM /

Lawyer — 1opucr

Avoid- n36eratb

Timesheets — TaGenn pabo4yero BpeMeH!
>k sk st sk sk st sk sk sie sk sk sie sk sk st sk skeosie sk sk sie sk sk sk sk sk sie sk skeosie sk sk sie sk sk sie sk sk sie sk sk sie sk skeosie sk skeosie sk skeosie sk skeosie sk skoske skeskosk ks

Exercise Nel13

What you (#o be going to) do tonight?

I (20 be going to) revise grammar. And you?

I (to be going to) visit my friends. They (o be going to)
give a party and I want to join them.

You (not to be going to) correct your article?

Yes, I (to be going to) do it tomorrow morning.
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Exercise Ne13.1

When they (fo be going to) start work on this object?

As I know, they (to be going to) do it next week.

Ok, the sooner the better! By the way, where is Stefan?
He (o be going to) make up a complaint?

No, he (not to be going to) do it. He (fo be going to) solve
everything peacefully.

Well, when you (fo be going to) phone to him?

I (to be going to) do it after lunch.

Exercise Nel3.2

They (fo be going to) check all documents at the law
department?

As far as I know they (fo be going to) run inspection only

at the account department.

It’s ok. Mark was afraid of the inspection. You know, he (7o be
going to) take vacation next week.

Is there anything wrong with documentation? You (to be
going to) let him avoid the responsibility?

No. Everything is ok. He’s just afraid of any inspections.

Exercise Ne13.3

As I know, she (to be going to) copy all these contracts again,
isn’t she?

Yes, she is. And after that she (fo be going to) register all

of them.

She (not to be going to) fill up the timesheets?

She is, but in the afternoon.

What you (fo be going to) do after lunch?

I (to be going to) ring up to our accountant

You (fo be going to) ask about salary?

No, it connected with invoices. I want to know when they

(to be going to) submit them to a Customer.

The invoices had been ready when I dropped in the accounting
department this morning. I suppose they (fo be going to)
submit them in the nearest time.
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LESSON Nel2

e Cocmagbme co c106aMuU OAGHHBIMU
HUICE NPe0N0NCEHUS UCNONb3YST KOHCmPYKUuUio to be going to:
. To solve

To pay

. At the weekend

To visit

To rent

. To discuss

. To correct

. To discharge

. To have a break

10. To go on learning English

11. What about..?

12. For manager position
>k sfe sk sk sfe sk sk she sk sk she sk sk she sk sk she sk sk sfe sk sk she sk sk she sk sk sfe sk sk she sk sk she sk st she sk s sfe sk st she sk sk sfe sk sk sfe sk sk seoske sk sk sk sk skeskosk

T -se—

JTepesod ¢ PYceKOzo Ha AHZAULCKU mpenupyem

V0N DU A W~

auLy namamo. Jlepesedunie nPpeoroKeHUA,
3amem npoumaime ux 8cAyx, Bol dOAKHbL
CAbLULamb, KAK 68bl FIPOHJHDI'HWE cA08d U
NpeoroKeHUA.

e Jlepesedume npednoxceHuUs: ¢ pYcckozo Ha aHzAulicKuil,
ucnoawb3ys Koncmpykuuro to be going to.

Exercise Nel4

Ms1 cobrpaeMcsi OOCYAHTH ITO 32 YKIUHOM.

Yto oH cobupaeTcsi ieNiaTh C STUM KOMIbIOTepoM?

OH cobupaetcs oTHecTu ero Kk [T-unxeHepy.

Omna He cobupaercsi OObSCHATH YTO-M00. MBI He coOupaemcs
pewamb Banm podiaeMsl. OHU He COOMPAIOTCS nAAMUMb.
Uro ThI cOOMpaenbes JesaTh Ha 8bIX00HbIX? 51 codupaioch
Hagecmume poIUTEIIEeH.

I'ne onu cobupatorcst kxuth? OHM COOUPAIOTCS apeHdosameo
KBapTUPy B HOBOM paiiOHe.

Tol cobupaenibest i 3BoHUTh? — [1a, 51 coOuparoch el MO3BOHUTD
3aBTpa BedyepoM. MbI coOMpaemcsi OUTH B KHUHO.

Yro BbI cOOMpaeTech M3MEHUTh B TAHHOM MPOEKTe KOHTPaKTa?
Bnoane sepossimuo (the most likely) onu He coOupaoTcs
MPOAOJIKATH COTPYAHUYATD C ITOM KOMITAHUEH.
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Hamm qupextop codupaercst HazHaunTh CoOMOBa
Ha JIOJDKHOCTH IJIABHOTO MHKEHepa.

Exercise Nel4.1

Onu coOuparoTCs MocaaTh €ro B KOMAaHIMPOBKY Ha CIIEAyIOIIeH
Henene. Kro-HuOyap coOnpaercss MHe oMorarh ?

OH He coOupaetcst yuuTh Teds1 padoTaTb. Mbl coOMpaemcst
00cyOoums 3TOT BOIIPOC HA MUTUHTE B ITSITHUILY.

Uro onm cobuparotcs nenath B JaHHOW cutyain? Kak o
cobupaercsi ucnpagums 3107

OH cobupaeTcs mpoCTO MOTOBOPUTH ¢ TOOOM. MbI He coOrpaemcst
yeoabHamob Bac. OHU cOOMPAIOTCS MepesiesiaTh BCIO padoTy.

S1 cobuparoch monuTh Yail. Mbl coOrpaemcsi coeaams nepepula.
MBb1 cobupaemcsi epecMOTPETh LIEeHbl HA JIAHHBIN BUJL YCIYT.
OnHu He coOUpaIOTCs YTO — TMOO MEHSTh, OHU OYIYT ClleJOBaTh
paHee yTBEpX/ICHHOMY IUIaHYy.

['me oHU cOOMPAIOTCS CTPOUTH CKJIAJICKUE TIOMEIICHUS ?
Menemxep codupaetcs poBecTy OprgpUHT Ha
npouzsoocmeentoli naowadxe (production site).

Mui cobupaemcs o6edamo, a moi?

Exercise Nel14.2

OnHM cOOMPAIOTCS MPUBJIEYb MECTHBIX TIPOM3BOAUTEIICH.
UYro oH coOupaeTcsi MOKynarh B TOM MarasuHe?

Onu cobuparotcst yoparbcsi B 3TOM KOMHATe.

OH cobupaeTcst MO3BOHUTH €.

Pa3Be Tol He coOMpacIbCs RPOOVANCUMD

uU3y4eHue aHTJINICKOro?

UYro Th cobupaenbes aenatb? — A cobupatoch o0eath.
MBbI He coOrpaeMcsi MPOIOIKATh STOT OECIIONE3HBIN Pa3roBOpP.
A umo nacuem Mapka? — OH cobupaeTcst 006e1aTh ¢ HAMHU.
OnHu coOMpaIoTCst B3SITh MEHSI HA ROZUUUIO MeHeOdcepa.

A Tlerp? OH cobupaetcst yBonbHATbCS1? — HeT, 310 OHM
COOMPAIOTCS Y80AUMb €TO.

ThbI coOmpaerbest eMmy 00 3TOM cKas3arh?

OHnHa He cobupaeTcsl TOKJIAIbIBaTh 000 BCEM JUPEKTOPY.
OHa 1mpocTo coOupaeTcsi HaBeCTH MOPSIIOK B OTJIEIIE.
Kaxercs, coOupaercst 10K/1b.

[Mpesxie Bcero OHM COOUPAIOTCS COKPATUTH IIITAT.

Kak onu cobuparoTcs pemars 3Ty mpoodiemy?
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IIpounTaiiTe U nepeBeuTe AMUAJIOTH

Dialogue 1

— Hello, my name is Helen Rich. I would like to speak to Mr. Somov,
please.

— I am sorry, but Mr. Somov isn’t available.

— Well, I'll call up backater. Does Mr. Somov have a direct line?
— I am sorry, but the number is confidential. I have no right to
give this information.

— It’s very difficult to speak to Mr. Somov.

— Would you like to leave a message?

— Sure. Tell him please, Mr. Shefers from ASG company called.
— Ok, don’t worry, he will be informed as soon as he comes.

©

Dialogue 2

— Are you busy?

— At present no, why?

— Dve got the sales report for the previous month. Would you like
to have a look at the figures?

— Well, let’s look at it together. Is there something unusual?

— Yes, sales have risen twice.

— That’s a good news!
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LESSON Ne13
KoncTpykuus to be going to B npoiueaiem
BpeMeHH (COOMpPaJNCh YTO-TO /I€JIATh)

(+) I was going to (s cobupaacs ...)
He was going to..... They were / We were going to....

(-) I wasn't /He wasn't going to...
They weren't / We weren't going to....

(?) Was I going to? / Was he going to?
Were they going to? / Were you going to?

Vocabulary

To gossip — crineTHUYaTh / join— NpyucOeaUHUTSD (Cs1)
assignment— HazHaueHWe/ approve- ofoOpATH

against— ipotuB / drawing— 4eptéx / postpone— OTKIa/IbIBaTh

actually— dpaxtudecku / promotion- NpoaBIKEHUE
sk sk sk st sie sk sk sk sk sie s sk skosie sk sie sk skosk sk sk sie sk sk steosieosie s sk sk steosie sk sk sk sk st sie sk sk steosieosie sk sk siosteosieseosko sk skokeosiesieosko sk kokeskeskoskok

Exercise Nel5

You (fo be going to) speak to boss about your promotion
as I remember.

Yes, you are right. I really (fo be going to) do it before,

but it isn’t time now.

What’s the matter? You (not to be going to) change your
plans, were you?

No, I wasn’t. I just (fo be going to) postpone the talk for
the other day.

I personally (not to be going to) speak about the things like
these. Our boss doesn’t like speaking about any movements.

Exercise Nel5.1

She (to be going to) do that work on Sunday.

It’s so strange. As I remember she (fo be going to) visit us
on Sunday.

You (fo be going to) gather together?

Yes, we (fo be going to) have a good time at our place:

to listen to music; to dance; to gossip.

But I (0 be going to) fishing. I hope Sunday will be sunny
and warm.

Anybody (o be going to) join you?

Yes, Mark (fo be going to) do that.

Exercise Nel5.2
They (fo be going to) change some points in the contract.
We (o be going to) discuss it at the meeting on Monday.
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I know that Director General (fo be going to) approve

your assignment for the manager position.

Really? I haven’t heard about it. He (nof fo be going to) do it,
because he was against to my candidature.

No, you are wrong. We all (fo be going to) support you.

Exercise Nel15.3

I (to be going to) finish this drawing the day before.

What’s the matter?

I had no time actually. There was a lot of work.

Mark (not to be going to) help you? As I know he was free.
No, he wasn’t. He (o be going to) start working on a new
project.

I see. Look, the weather’s changing every minute. A

few minutes ago the rain (to be goint to) start but now it’s
sunny again.
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Enforce your grammar
Present Continuous / to be going to (present and past)

1. We (to be going to) start a new business. 2. We (to prepare) a new project now. 3. We (to be
going to) fill up these forms before.4. He (to make) money now. 5. He (to be going to) change his
job. 6. He (to be going to) return his money last week. 7. She (to be going to) examine newcomers.
8. She (to learn) English at present. 9. She (to be going to) speak to you before. 10. How long you
(to translate) this document? 11. How long (to be going to) wait for him? 12. You (to have) lunch
now? 13. Where (to be going to) dine today? 14. I (to eat) pizza for lunch now. 15. He was going
to dine with us. 16. He (to be going to) look for information. 17. We (to be going to) inspect the new
equipment the day before.18. We (to write) a complaint at the moment. 19. What (to be going to)
to offer? 20. What they (to be going to) to tell me? 21. They (to start) construction in the nearest two
weeks. 22. They (to be going to) fire him. 23. We (not to be going to) conduct laboratory tests before
lunch. 24. She (not to be going to) contact the suppliers after lunch and find out the reasons for the
shortage of the goods. 25. They (to be going to) modernize this workshop? 26. She (not to be going)
accept his invitation. 27. She (not to be going to) leave him but everything has changed.
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NPOYNTAliTE U NIepeBeauTe ANAJIOT

— I'm Jane White. How do you do!

— How do you do! I am Sam Korn. Pleased to meet you.

— Welcome to KSS compay.

— Thank you. Nice to be here. Your office is really modern
and good-located.

— Thanks. I'm a Personal Assistant of Daniel Brown. This is
our boss! Let me show you the department. This is the
Lowyer department. This is your desk. Telephone. PC.

— Thanks. Where can I leave my coat?

— Oh, I'm sorry! Let me take your coat please. Come with me, please.
Look, over here is the stationery cupboard. Every folder was
named so you can easy find necessary document.

Help yourself to what you need. Here is the scaner.

Would you like a cup of coffee?

— No, thanks.

— Mark, good morning! How are you today. Let me introduce
our new lowyer. This is Sam Korn.

— Hello. Welcome to our team.

— Nice to meet you, Mark. What are your duties in this department?
— I am responsible for contracts with our Clients.

—I'see. I am glad to join your team.
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LESSON Ne14
IlepeBeauTte npeaioKeHus, CNoab3ys Present
Continuous 1 KOHCTPYKIMIO f0 be going to. (he was going
to speak to you- on cooupa.ics nozosopums ¢ moooii)

Vocabulary

sanonnsme popmwi.— fill up the forms /

mecmuule- local / na evixoonvie — at the weekend

meumamv— dream / uckamo- search for / scaroboa— complaint
yeonumv — discharge / npunumamo — accept

npouwamv— forgive / npeonpunsime — undertake

Hecmu — carry / msiicenvie — heavy

cayuaii — event / ocmompems — examine

Exercise Nel6

Mb1 oTKpBIBaeM J1Bepu. Mbl coOMpaeMcsi OTKPBITh JABEPH.

OH 3anoansiem ghopmot. OH coOMpasCs 3aMOTHUTH (DOPMBI.
Ms1 He untaeM. Mbl He coOUpaeMcst YNTaTh MeCHHble TA3CTHI.
Ona He cymaet My3bIKy. OHa He coOMpanach CIymarh Teosl.
Uro Tr enaenisb? YTo Thl coOOMpaeIibes aeaarh 3aBTpa’?

I'ne on padoraer ceituac? I'ne oH coOupaercst padoTarh

B Oynymmem? Yrto Tel numentsb? YTo Tel coOMpascsi Hanucarh emy?
Kyna bt enmute? Kyna Bbl coOnpaerech roexarb Ha BHIXOTHbIE?
O uem Tl Meumaews ceiidac? Yto Tl coOMpasICsi UBMEHUTh

B TBOEH JKU3HU? MbI COOMPAITUCH IOJIOKUTH 00 ITOM.

OnHu He coOMPaJHCh ClIeJOBaTh BAIIIUM PEKOMEHJAIUSIM.

Bce cobupanich no3apaBUTh €ro ¢ Ha3HAYSHUEM

Ha JIOJDKHOCTB CyIiepBain3epa.

Exercise Nel6.1

Kak AOJITO ThI NMIEPEBOANIIIDL 3TOT IIOKyMeHT? Kak OOJII'O ThI
coOupaebcs kaTh ero?

Bel o6enaete cefiuac? I'ne Bl coOnpaerech 06e1aTh CeromHs?
51 cobuparock 06emath. OH cobupacs odeaaTh ¢ HaMU.
OH cobupaetcs uckams uHdOpMaIyo. Mbl COOMpPaTUCh,
ocmampueams HOBOe 000py00eaHue.

Mpb1 He coOrpaeMcsi ucaTh Hcanody. Yto oH codnpaercs
npeUIoXUTh? UTO OHM cOOMpaIOTCsl CKazaTh MHeE?

OHU coOMpaIOTCs B3ATh MEHS Ha MO3UIMI0 MEHEKepa.
Onu cobupanch yeoaums ero. Mul He cOOMpaUCh
IPOBOJIUTB JIAOOPATOPHBIE TECTHI 0 00e/a.

Omna cobupanach CBSI3aThCs C TIOCTABIIMKAMU TOCTe 00ena
W BBIACHUTD ITPUYHHBI HEJOIIOCTABKU TOBApa.

PazBe oHM cobupanich MOAEpPHU3UPOBATH ITOT 11eX?

Exercise Nel16.2
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Ona He coOupaetcsi npunumams ero npuriamenve. OHa He coOupanach dpocamsv ezo. Mbl
HE COOMPATCh CMOTPETh 3TOT (bWiIbM. MBI HE COOMpAeMCs npousams x.

S1 He 3HaI0, YTO OH COOMpAeTcs AeaTh B 3TOW CUTyaruy. YTO Bbl COOMpAETECh npeonpuHsmo
B 9TOI CUTyalluH

4l 3Haw, 4TO OHM coOupatotcst nenarb. OH He 3HAET, YTO sI COOMPAIOCh CKa3aTh ei. UTO ThI
coOMpaeIbcsi CIPOCUTH Y HEro?

Msi coOupatnch MyTenecTBoBaTh BMecTe. CMOTpU, OHM COOMPAIOTCSI HeCMU ST msicenvle
AIIAKA?

Tel cobupaembess uM nomoratb? Uto OHM COOMPAIOTCS MEHATh B 9TOM JOKyMeHTe? S cobu-
paJicsl cKazaTh MEHEUKepY PO TOT CAYHUAIL.

Onu cobupasuck ocmompems Bce MaMHbl. OHU COOMPATUCH CIIPOCUTH €ro M. e BbI
coOunpaeTech OCTABUTH BAly MAITHHY ?
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LESSON Nc15
Complete the dialogues

Exercise Nel7

— Hello, what you (fo do) now?

— I (to plan) my holiday

— Where you (o be going to) spend it?

— I don’t know for sure, I can’t choose between two countries.
From one hand, I (fo be going to) visit Rom, but from other
hand, my friend (fo be going to) fly to France and offers
me to join him..

— And when you (fo be going to) make a decision?

— I (to wait) for my friend’s call. What about you? What
you (to do) now?

— 1 (to pack) my things. I (to go) to London tomorrow.
— It (to be) a business trip?

— No, it (fo be) my vacation. I (fo be going to) spend a
fortnight there.

— You (to fly) alone?

— No, I (to fly) with my loved girl. We (fo be going to)
get married.

— You are lucky! Have a good journey!

— Thanks, the same to you.

— Thanks a lot.

Exercise Nel18

— You know I (to construct) a new house now.

— Really? Where you (fo construct) it?

— In the old part of the city. It (0 be going to) be a nice
two-storied house.

— How much work have you done yet?

— Oh, I've just made ferroconcrete foundation. And now
we (to finish) erection of the walls. I'm sure it won’t take
me much time.

— Are you working alone?

— I've five helpers. And at the present time they (fo work)
hard like me. So I (fo plan) to finish this work by the

end of the next week. Then we (to be going to)

start decoration. Now we (o install) windows.

— Which materials you (fo be going to) use for decoration?
— You know, I (to be going to) use oak for decoration. And
the walls will be papered.

— You (to be going to) use double glazing?

— Yes, of course

— Oh, if you use wood instead cheap plastic, 'm sure

your house really (fo be going to) become very comfortable.
— I hope by the end of this summer we’ll have finished
construction. As soon as we do it, we (fo be going to) make
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a big housewarming party.

— Oh, we (to look forward to) your party.
— I'll be very happy to see you at my place.
— I'll certainly come.

Exercise Ne19

— We (o finish) construction of new facilities and

(to be going to) deliver equipment next month.

— You (to be going to) go on working with local suppliers?

— Sure, we (to be going to) enlarge share of local suppliers
in the project development. Moreover, we (fo be going to)
attract overseas contractors before, but changed our decision
because we found very reliable companies in here.

— You are lucky, that means you can cut your expenses twice
the minimum.

— Yes, it’s true. By the way I (Z0 be going to) talk to
Director General about vacant position of Section Head

at Transport department. Would you ike to work

for our company?

— It depends on remuneration you can offer to me.

— Don’t worry! You will get a good salary.
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LESSON Ne16
Translate the dialogues

Exercise Ne20

— Kak Bac 30ByT?

— AHToHMoO. § Bail HOBbII MeHekep. S u3 Utamu. A Bbi?
— 4 Makcum. {1 Bai CMEHIIUK.

— Xopoto. Mory s cipocuTh, CKOJIBKO BaM JIeT?

— M=e 41. {1 u3 Ypanbcka. 10 Mos iepBas Baxra.

— JlaBaiiTe s pacckaxy BaM 00 3TOM 00bEKTe TOIPOOHO.

S1 paboraio 31ech yke TPeTHid Tof.

— Jla koHeuHo. {1 Oyny Bam odeHb OaroapeH, e Bbl
BBEJIeTe MEHs B Kypc Jieria.

vocabulary:

86edeme 6 Kypc dena. —enter into the swing of
uHdHceHep no mextuke oezonacnocmu — HSE Engineer
ymounumu eépemsi — to define more precisely time

He sewatime mpyoxky- hold on...

Exercise Ne20.1

— HuHa, roe Most KpacHasi marka ¢ JOKyMeHTamu?

— Ona Ha BaueMm croje.

—I'ne? 51 e mory Haiitu.

— Moxer ObITh OHA MMOA APYTUMHU Narkamu. V3BunHuTe,
rocriofuH Yaiit (White), Bce MHAKEHepH! y:ke 311echb. Mbl
MOXeM HavaTh coOpaHue?

— Ilopoxau MuHyTY. MHE Hy’KHO HalTH 3Ty nanky. Tam
OYEHb BaXKHBIE JOKYMEHTHI.

— MoxeT Bbl OJIOKWIU €€ B ceitd.

— a, el mpaBa. Bot ona. Terneps 51 roToOB K padore.
Moxem HaunHaTh coOpanue. [Ipuriacure UHKEHEPOB.

Exercise Ne20.2

— Ao, BH accuctent r. Cmuta?

— Her, s urxenep no Texnuke 6e3onacHoctu. Kto Bbi?

— 4, Autonno Bunuenno, nz kommnannu «KCC».

A re accucrteHTt Barero 6occa?

— 4 ve 3Haw. Eé Her B opuce. Mosxet oHa 3a6omena.

— V MeHs OblTa Ha3HAUeHA BCTpeva C BalllM 00CCOM, U

s XoTes1 Obl yTOUHUTB BpeMsi. He Moriu Obl BBl MHE

MIOMOUYb C 3TUM?

— Xopol1o s yTO4HIO, He Belmaite Tpyoky. (Yepe3 nekomopoe
epemst) Anno, rocnonud Bunuenco? Berpeua cocroutes B 14.00.
— Xoporto criacuoo.

Exercise Ne20.3
— HoGpeiit iensb. S1 Oymy TpOBOIUTH TECTUPOBAHME.
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— 3npasctByiite. Pa3pemvre npeacTtaButh BaM. 10
HAIIM JIy4Iliie cOTpyAHUKU. OHU IeMICTBUTENBHO OYE€Hb
XOPOILIHUE CHELUAIUCTHI.

— 51 He comHeBaloch B ux KBaymmpukaun. OIHAKO YTOOBI
padoTaTh B MEKIyHAPOTHON KOMITAHUU HEOOXOIMMO
MMETb XOPOIINI aHITIMACKUI.

— OHM M3yyany aHIJIMICKUM B TEYEHUU 1LIECTU MECSLIEB.
— Y10 X, €cM Bbl TOTOBBl HAYaTh TECTUPOBAHUE, TO 1aBaiiTe
HauHeM. He BonHy#iTech. Boikimiounte Baim tesnedoHs.
BospmuTe pyuky 1 HaNMILIUTE HA TECTOBBIX JIMCTAX

Baly umeHa. Eciu y Bac Xxopoluil aHIJIMACK Ui,

TO TOT TeCT OyAeT IJIsl BaC JIETKHM.

— be3 comuenus! S yBepeH, 4To pe3ysnbTaThl Bac

CWJIBHO YAMBST.

— MHe HpaBuTCS Ballla pelIMTeIbHOCTD. [laBaiiTe HAYHEM.

47



3. Mapkuna. «Business English. TEXTBOOK Nel. COopHUK yripaXHEHUH B JUAIOTax»

LESSON Nel7
IIpocToe Hacrossmee — Present Simple (mo, umo
npoucxooum 00vluHo, peeyaapho) I go to work every day.

(+) I write / We write/ They write / You write
She writes/ He writes /1t writes

(-) I don’t write/ We don’t write/ They don’t write
She doesn’t write | He doesn’t write

(?) Do I write?/ Do we write?/ Do they write?
Does she write? / Does he write?

3anomuume, Kax cmpoumcst 60NPOC ¢ ONPOCUNENbHBIM
mecmoumeruem who: Who writes these letters?

AV S ework
90 A6 edon't work

eworks
edoesn't work

sk ok 3k ok sk ok ok sk sk sk ok sk ok sk ok ok sk sk sk ok sk ok sk ok ok sk sk sk ok sk sk sk sk ok sk sk sk ok sk sk sk sk ok sk sk sfe ok sk sk sk ok o ok sk sk ok sk sk sksk sk sk sk sk sk ok
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KoHen 03HakoMuUTEJIbHOT0 (pparmMeHra.

Texkcr npenocrasieH OO0 «JIutPec».

[IpounTaiiTe 3Ty KHUTY LIEJIMKOM, KYIMB IIOJHYIO JIEraJbHYIO Bepcuio Ha JlutPec.

BesomnacHo onnatuTh KHUTY MOKHO OaHKOBCKOM Kaprtoit Visa, MasterCard, Maestro, co cuera
MOOWIIBHOTO TenepoHa, C TUIaTeKHOro tepMuHana, B catone MTC wm Cesi3Hoii, yepes PayPal,
WebMoney, fAunekc.densru, QIWI Komesnek, 60HyCHbIME KapTaMu WX APYTUM YIOOHBIM Bam crio-
COOOM.
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